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IMOJIO)KEHUE
0 MPaBHJIAX JOKYMEHT0000p0Ta H TEXHOJIOrHH 00PaGOTKH Yy4eTHOH HHPOpMALHH

1. OBIIIME ITOJIOXKEHUA

1.1. Hacrosimee [Tonoxenne npumeHsieTcss B COOTBETCTBUH cO cT. 21 DenepanbHoro 3akona PO
ot 06.12.2011 r. Ne 402-®3 «O GyxranrepckoM ydere» (nanee — 3akon Ne 402-®3), . 22 CI'C
«KoHuenTyanbHble OCHOBBI OyXTraqTepCKOTO y4eTa M OTYETHOCTH OpPraHM3alluii rocceKTopay,
YTBEPXKIEHHOTO NprKa3oM Munpun Poccun ot 31.12.2016 r. Ne 2561 (B pex. ot 30.06.2020 No
130n) (manee — CI'C «KonuenrtyaneHble OCHOBBI»), I. 6 mpukaza Munpuna Poccum ot
01.12.2010 r. Ne 1571 «O6 yTBepkaennn ExuHoro miana cyeToB GyXraarepckoro ydera s
OpraHoB roCy1apCTBEHHOM BJIACTH (FOCOPraHOB), OPTaHOB MECTHOTO CaMOYIIPABJICHHS, OPraHOB
YIPABIEHUS TOCYJApCTBEHHBIMH BHEOIO/DKETHBIMH (DOHIAMH, TOCYIApCTBEHHBIX aKaIeMHi
HayK, TOCYJapCTBEHHBIX (MYHMIMIATIBHBIX) YUpEKACHUH 1 VHCTPYKIUH 110 €ro NPHUMEHEHUION
(8 pen. ot 31.03.2018 r. Ne 641, ot 28.12.2018 Ne 2981, ot 14.09.2020 Ne 198u) (nanee — EIIC),
npukaza Munduna Poccun ot 30.03.2015 r. Ne 521 «O6 yTBepkaeHnn HOPM IEPBUYHBIX YUET-
HBIX JIOKYMEHTOB M PETHCTPOB OyXraJTepCKOro y4yera, IPHMEHSEMBIX OpraHaMi TOCyIapCTBEH-
HOM BJIaCTH (rocyJapCTBEHHBIMH OPraHaMH), OpraHaMM MECTHOTO CaMOYIIpaBJI€HHs, OpraHaMu
YIPaBIEHUS TOCYJIAPCTBEHHBIMH BHEOIO/UKETHBIMH (DOHIAMH, IOCYIapCTBEHHBIMH (MYyHHIIH-
NaJbHBIMH) YYPEXKICHUAMHM, M METOIMYECKMX YKa3aHUM [0 WX INpPUMEHEHHIO» (B pel. OT
15.06.2020 Ne 103n) (nanee — Ilpukas Ne 52H), n. 9 npukaza Mundpuna PO or 30.12.2017 Ne
2741 «O06 yTBepXKIeHHM (elepabHOr0 CTaHAapTa OyXraaTepcKOro ydera IJis opraHmaan
roCyZapCTBEHHOIO CEeKTOpa «Y4eTHas MOJMTUKA, OLEHOYHBIE 3HAYECHHUS M OMMOKIY (B pel. OT
19.12.2019 Ne 243, ot 30.09.2021 Ne 143H), npukaza Munduna PO ot 15.04.2021 Ne 611 «O6
YTBEP)K/ICHHH YHH(HUIMPOBAHHBIX (OPM SIEKTPOHHBIX JIOKYMEHTOB OyXralTepCcKOro ydera,
IPUMEHSAEMBIX IIPH BEICHHM OIO/KETHOrO ydeTa, OyXraiaTrepckoro ydera rocy,uapCTBeHHbe
(MYHUIIUNAIBHBIX) YUPEKICHUN, U METOJUUYECKUX YKa3aHUH 110 UX (POPMHUPOBAHHUIO U IIPHMEHE-
auio» (B pea. ot 30.09.2021 Ne 142H) (manee — Ilpuka3 Ne 61H), mucemo Munduna PO or
01.12.2021 Ne02-07-07/98091 «O MeTOAMYECKUX PEKOMEHIALUSAX 110 TIEPEXOLY Ha IPHMEHEHHE
B 2022 rony yHU(pHIIHPOBAHHBIX (OPM JIEKTPOHHBIX IEPBUYHBIX JJOKYMEHTOBY (Iajee — MeTo-
JIMYecKre peKoMeHaanuu 1o nepexony B 2022 roxy).

1.2. lens [TomoxeHust — yCTAaHOBUTD €MHbBIE TPeOOBaHHS K TIOATOTOBKE, obpaboTtke, xpa-
HEHHUIO ¥ MCII0JIb30BAHHIO JOKYMEHTOB, 00pa3yIOLIMXCs B JCSATEILHOCTH YUPESIKIACHUS.

1.3. IToo>xeHHs HACTOSIIIEr0 JOKYMEHTa PaclpoOCTPaHSIIOTCS Ha BCE CIIYXKOBI yUpekICHHS
B YACTH OPraHM3allMH JOKYMEHTOO60pOTa H CBOEBPEMEHHOCTH MPEIOCTABICHHS JOKYMEHTOB B
OyXraNTepuIo ¥ HHbIE OTIENBI yupesxaeHus. OTBETCTBEHHOCTh 3a OPraHH3AlMIO M COCTOSHUE
JIEJIOITPOU3BOJICTBA, 3a COOJIIO/IEHHE yCTaHOBJIEHHOro HacTosmuM [lonoxennem nopsaka pabo-
THI C JIOKYMEHTaMH BO3JIaraeTCs Ha HaYaJIbHUKOB (PYKOBOAMTENEH) CTPYKTYPHBIX MOJpas/eie-
HUIA. L

.HI/II.IO Ha KOTOPOEC BO3JIOXKEHO BEIACHHE 6yxranTepCKoro yd€Ta, HE HECET OTBCTCTBeHi{Oéfﬁ
3a COOTBETCTBHE COCTABJICHHBIX JPYTMMH JHIAMH [EPBUYHBIX YUETHBIX JOKYMEHTOB CBepUIPIB-
muMest pakTaM Xo3sticTBeHHOH xu3HU (cT.9 3akona Ne 402-D3). -

1.4. Bexenue 1eNONPOH3BOJICTBA B CTPYKTYPHBIX MOPA3/ICIEHHUAX BO3JIaraeTCs Ha OJJHOTO
WM HECKOJIBKMX COTPYIHHKOB IOJpa3zeseHus, Ha3HaYEeHHBIX PYKOBOJHUTEIIEM CprKTyp}i_o‘fb
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noapaszesneHus. [lepcoHanbHbIA CIUCOK OTBETCTBEHHBIX 3a JEJIOIPOU3BOJICTBO B CTPYKTYPHBIX
IOJ(pa3/IC/ICHHSIX | JIUII, 3aMEIIAOIINX UX Ha IEPHOJ] BPEMEHHOT0 OTCYTCTBHUA (00E3HB, OTITYCK
U T.I1.), YTBEPXKIAETCS PyKOBOAUTENIEM YUPEIKACHHU.

[Tpu HATMYUK B CTPYKTYPHOM IOJpA3/eICHUU ABYyX U 00Jiee OTBETCTBEHHBIX 3a JEJIONpO-
M3BOCTBO JODKHOCTHBIX JIHII MKy HUMHU PaclpeeNstoTcs 10DKHOCTHBIE 0053aHHOCTH.

[Tpu yxo/ze B OTIIyCK, BbIe3/le B KOMaHIUPOBKY, Ha BpeMs O0JIE3HU MM B CIydae IepeMe-
meHus o ciyx06e paOoTHHKU 00sI3aHbl IepeaTh BCe HAXOIIUECs y HUX JOKYMEHTHI paboT-
HHUKY, OTBETCTBEHHOMY 3a JEJOIPOU3BOJICTBO B CTPYKTYPHOM IIOJPA3JEJICHUH, WU JPYyroMy
pabOTHHKY 10 YKa3aHUIO PYKOBOAHUTENS CTPYKTYPHOTO mojpaszeneHus. IIpu yBoJIbHEHHH MM
nepeMenieHud 1o ciryx0e paOoTHHKa mepenada JOKYMEHTOB H JIEJI OCYILIECTBIIAETCS IO aKTy,
KOTOPBIN COCTaBIISETCS B IIPOU3BOJIBHOM opMme.

[Ipr yBOJBHEHHMH OTBETCTBEHHOTO 3a JEIOMPOM3BOJICTBO M Ha3HAYEHHUH JAPYTOro COTPYH-
HHKa B CIMCOK BHOCSATCS COOTBETCTBYIOIIME H3MEHEHHUs I10 IPEICTABICHUIO PYKOBOIMTENIEH
CTPYKTYPHBIX ITOJIpa3JICJICHHH.

1.5. ®dynkwu, 3a71a4d, IpaBa d OTBETCTBEHHOCTb COTPYIHHMKOB, Y4acTBYIOIIMX B JIOKY-
MEHTAI[MOHHOM OOEeCIICUeHUH YIIPaBJICHUs (BKIIOYas COTPYAHHMKOB, OTBEYAIOLIMX 3a OpraHu3a-
M0 paboTHI ¢ JIOKYMEHTAMH B CTPYKTYPHBIX MOJPA3JENCHUSX), YCTaHABIMBAIOTCS JOKHOCT-
HBEIMH perjiaMeHTaMu (MHCTPYKIUSAMHU).

1.6. Ocobennoct paboThl ¢ JOKYMEHTaMH, COJAEPXKAIMUMHU KOH(UICHIMATBHYIO HHOP-
Maluio (CIy)eOHYI0 ¥ HHYIO TaifHy, NE€pCOHAIbHBIE JAHHBIE), PETYIHPYIOTCS CIENHaIbHBIMU
HOPMAaTHBHBIMH ITPaBOBBIMH akTaMu Poccuiickon Denepanun.

1.7. ConeprxkaHue CITy>Ke€OHBIX JOKYMEHTOB HE IIOUICKUT Pas3riIalleHHIO.

1.8. K oTpaXeHHIO B perucTpax OyXrajTepcKoro ydera IPHHUMAIOTCS NEPBUYHBIE yUeT-
HBIE JIOKYMEHTBHI, IPOLIEAIINE BHY TPDEHHUH KOHTPOJIb. -

1.9. ina orpakeHuss 0OOBEKTOB yueTa ¥ U3MEHSIOMUX MX (HaKTOB XO3AHCTBEHHOM KU3HH
MCII0JIBE3YIOTCS (DOPMBI IIEPBUYHBIX YYETHBIX JIOKYMEHTOB: :

- yrBepokieHHbIe [Ipukazom Ne 52H;

- YTBEPXKIEHHbIE IPAaBOBBIMU AKTAMH YIIOJTHOMOYEHHBIX OPraHOB UCIIOJHUTEIBHON BIIACTH
(npu ux orcyTerBud B [Tpukaze Ne 52n); "

- CAMOCTOATENBHO pa3paboraHuble (4. 2, 4 ¢T. 9 3akona Ne 402-®3, n. 25 CI'C «Konnen-
TyanbHble OCHOBBIY, 1. 9 CI'C «Y4eTHas IOIUTHKAY); :

- yrBepokaeHnble [Ipukazom Ne 611.

1.10 Kaxpiit GaxT X03siCTBEHHOH XU3HU 0)OPMIISETCS EPBUYHBIM YYETHBIM JOKYMEH-
toM (cT. 9 3akona Ne 402-D3).

2. OPTAHM3AILIMA JOKYMEHTOOBOPOTA
2.1. IlprieM 1 06paboTKa NOCTYNAKOMIMX JOKYMEHTOB

2.1.1. JIoKyMEeHTBI HOCTYIAIOT B YYPEKICHHE ITOCPEJICTBOM IOYTOBOH, (eNbAberepeKon
CBSI3H U 110 KaHaJIaM 3JIEKTPOHHOM CBSI3H, a TaKXKe IePENaroTCss HAPOYHBIM U Ha JIUYHOM TnpHeMe.

2.1.2. C noMOIIBIO II0YTOBOM CBSI3U JIOCTABJISIETCS ITUCbMEHHAS KOPPECIIOHICHINS B BUC
MPOCTBIX U 3aKa3HBIX IHCEM, NMOYTOBBIE U3BCIICHHUS HA MOJNYYCHHE LECHHBIX MHUCEM, MOCHUIOK,
Ganeposieil U MeJIKUX ITaKeTOB, a TAKXKe [eYaTHbIC U3/IaHuUsI.

2.1.3. Ipuem, nepsuunas 06paboTKa, pacrpeseIeHUe U PErUCTPAlysl OCTYIAIONIeH KOp-
PECIIOH/ICHIIMH [IPOU3BOMATCS B CTPYKTYPHOM IMOJPA3/eICHUH, CO3IaHHOM Ul BEJCHUS JETIO-
IPOU3BOJCTBA.

2.1.4. TocTynaromye AOKYMEHTBl PETUCTPUPYIOTCS. B ACHB IMOCTYIUICHHS WM Ha CIey-
[OLIH paGounii IeHb (B Cilydyae MOCTYILICHHs JOKyMEHTa B Hepabouee Bpems) B JKypHaJle yueTa
60 B 2JIEKTPOHHOMN (a3e JaHHBIX, B KOTOPHIE BKJIIOYAIOTCSI OCHOBHBIEC PEKBU3UTBI IOKYMCHTA.

2.1.4.1 CKaH-KOIIMH TIePBHYHBIX YYETHBIX JOKYMEHTOB, COZIEPXKAIUX COOCTBEHHOPYYHBIC
noamucy (chOPMUPOBAHHBIX HAa GyMaXHOM HOCHTENIE), IPUHUMAIOTCS K OyXralTepCKoMy Y4eTy






B Cllyyae HaJM4Us BCeX peKBU3UTOB, mpenycMoTpeHHbIM 11.26 CI'C «KoHumenTyaibHBIE OCHO-
BBI», U IIPH YCJIOBHH YJOCTOBEPEHHSI COOTBETCTBHS CKaH-KOIHHU IOJIMHHUKY JOKyMEHTa KBa-
TA(QUIUPOBAHHOM 3JIEKTPOHHOM MOANHUCHIO JIUIA, OTBETCTBEHHOTO 32 0(OpPMIICHHE YKa3aHHBIM
JOKYMEHTOM (paKTa XO3sIHCTBEHHON JKU3HU U (MJIH) JIMILIA, OTBETCTBEHHOTO 3a ()OPMHUPOBAHKE U
(nm) nepenavy Takoit ckaH-koruH (11.32 CI'C «KoHuenTyaabHbIe OCHOBEIY).

2.1.5. IIpu mocTyniaeHuu JOKYMEHTOB Ha OyMaXKHBIX HOCHTENSIX B OyXraJaTepCKyro CIIyK-
Oy, pabOTHUK OyXraJTepuu CTAaBUT OTMETKY O JaTe U BPEMEHH IOIy4YEeHHUS TOKYMEHTA.

[Tpu npoBeseHUH MpoLeayp IPOBEPOK, COTTTaCOBAaHUH, IPUHSATUS PEIICHUMN, B Pe3yJIbTaTe
yero Jiata GOpMUpPOBAHMS, JaTa IMOANUCAHUS U JaTa MPeJICTaBICHUS TOKYMEHTa MOTYT HE COB-
HaJaaTh.

B cnyuae Hamexxamero opopMIIeHHS TOKYMEHTOB (IIPH YCIOBHM HAJWYUSA B HEM 00s3a-
TEJILHBIX PEKBU3UTOB) OyXrairepckasi ciyxba ydpexaeHus oOs3aHa MPUHATH JOKYMEHT K yue-
Ty, €CIIM pPYyKOBOAMUTelIeM He OyleT NpUHATO HHOe pemeHue (muckMo Munpuna PO ot
28.02.2019 r. Ne 02-07-05/13459).

3amucu B perucTphl Oyxranrepckoro ydera (XKypHaybl onepanuii, HHbIE perucTphl Oyx-
TJITEPCKOT0 y4yeTa) OCYLIECTBIISIOTCS 110 MEpe COBEpIICHHS ONepaluidi U NpUHATHA K OyXxrai-
TEPCKOMY Y4eTy MEePBHYHOrO (CBOJHOIO) Y4ETHOTO JOKYMEHTa, HO HE IO3JHEE CIIEAYIOLIEro
JIHSI TIOCJIE TTOJIyYEeHHs IIEPBUYHOrO (CBOJHOIO) YYETHOIO JOKYMEHTa, KaKk Ha OCHOBAaHUHU OT-
JIETBHBIX IOKYMEHTOB, TaK U Ha OCHOBaHHUHU T'PYIIIbI OJHOPOAHBIX 10KyMeHTOB (1. 11 EIIC).

2.1.6 Tlpu BeneHUHW XKYpHAIOB - onepanuii Ha OyMaKHOM HOCHTEJNIE JIUCTHI PETHCTPOB
JIOJDKHBI OBITH ITPOIIHYPOBAHBI ¥ IIPOHYMEPOBAHbI, KOJHMUYECTBO JINCTOB JOJKHO OBITH 3aBEPEHO
PYKOBOJHUTEEM U TJIaBHBIM OyXraiarepoM CyOBEKTa ydyeTa M CKPEIJICHO IEYaThi0 yUPEKIACHUS
(O6mue nonoxenus [Tpukaza Ne 521). [Ipy 3TOM nepBUYHBIN y4eTHBIH JOKYMEHT IOALIMBACTCS
OT/EJILHBIM TOMOM J1U60 Kk 00HoMy u3 Kypnanoe onepayuii (nucekMo Munduna PO 28.04.2020
Ne 02-07-05/34707).

2.1.7 B nensx obecrnedeHus MOJHOTHI OTpaXKeHUs B OyXraaTepckoM ydeTe UH(popManuu
00 aKTHBax, 00s3aTeNbCTBAX M XO3SMCTBEHHBIX ONEPALUAX YUPEXKICHUE BIPABE BKIIOYUTL B
II€PBUYHBIN (CBOJHBINA) YYETHBIH TOKYMEHT, COPMUPOBAHHBIA Ha OCHOBE YHHU(HIHPOBAHHON
Gopmbl 1OKyMeHTa (YHUGHIUPOBAaHHOH (POPMBI IEKTPOHHOIO JOKYMEHTa), NOIOJHUTEILHbIE
PEKBU3HTHI (IaHHBIE), €CIIH MEXJY IOCYIapCTBEHHBIMH (MYHUIMIIAIBHBIMA) HH(OPMALMOHHBI-
MM CHCTEMaMH ¥ pecypcamu ecth nHdpopManronHas copmectuMocTs ([Ipunoxenune Ne 5 x Ilpu-
ka3zy Ne 52u, ITucemo Munduna Poccun ot 10.01.2020 Ne 02-06-10/391).

2.1.8 JleHeXHbIE W pacyeTHbIE JTOKYMEHTBI, JOKYMEHTbI, 0(opMIIIomHye (UHAHCOBBIE
BJIOYKEHHS, JOTOBOPHI 3aiiMa, KpeIUTHBIE JOroBOpHI 0e3 MOINMCH IJIaBHOro OyXraiarepa Wil
YIIOJJTHOMOYEHHOTO MM Ha TO JIMIA K HCIIOJTHEHHIO U OyXralTepCKOMY Y4YeTy He MPHHUMAIOTCS.
YKa3aHHbIe JOKYMEHTBI, HE COJEpIKaIlie MONKMCH [IABHOTO OyXrajitepa WM yIOTHOMOYEHHO-
ro UM Ha TO JIMIA, B CJIydasX pa3HOTJIACHH MEXIy PYKOBOAMTENIEM YUYPEXKIECHHS U IJIaBHBIM
OyXrajTepoM MO OCYIIECTBICHHIO OTAECIBHBIX XO3AHCTBEHHBIX ONEpalii MPUHHMAIOTCS K HC-
TIOJHEHHUIO U OTPAXKEHUIO B OyXTaJITepCKOM ydeTe ¢ MMCbMEHHOIO pacropshHKeHHUs PyKOBOAUTEIIS
yupesxxaeHus (yImoJIHOMOYEHHOTO MM Ha TO JIMI@A), KOTOPBIA HECET OTBETCTBEHHOCTB, IpPE.y-
cMoTpeHHYIo 3akoHoxarensetBoM PO (1. 26 CI'C «KonuenTyanbHble OCHOBBD).

2.2. [ToAroToBKa, COCTaBJIECHHE, PETUCTPAIUSA HCXOAAIIMX JOKYMEHTOB.

2.2.1. TepBuuHble (CBOJHbIE) YYETHBIE JOKYMEHTBI COCTABIISIOTCS B MOMEHT COBEpLIE-
Hust (PAKTOB XO3SAHCTBEHHOM JKM3HU HIIH, €CIIH 5TO HEBO3MOXHO — Cpa3sy MoCie OKOHYaHus (akTa
XO3SIMCTBEHHOHM JKM3HM 110 YHH(HUIMPOBAHHBIM (popMaM INEPBUYHBIX YYETHBIX JOKYMEHTOB,
yTBepKaAeHHBIX [Tpukaszom Ne 52H, a Tak)Kxe MHBIMH HOPMATHBHBIMU aKTaMM 3aKOHOJATENLCTBA
Poccutiickoii @enepanuu.

Ecnu Uit oOpMIIEHHs XO3SMCTBEHHBIX ONepanuii yHuUIMpoBaHHbIe HOPMBI IIEPBUY-
HBIX JOKYMEHTOB HE TPETyCMOTPEHBI, yUPEKIEHHE MCIIOJIb3YET CaMOCTOSTENLHO paspaboTaH-
Hble (POPMBI, yTBEPIKICHHBIE IPHKA30M 110 YIPEKIACHHIO.






[Ipu peanuzanuu yupexxJIeHHEM TOBapoB, pabOT M yCIyr ¢ MPUMEHEHHEM KOHTPOJBHO-
KacCOBOW TEXHUKHU, IIEPBUYHBIA (CBOJAHBIN) yUETHBIH JTOKYMEHT COCTABIISIETCS Ha OCHOBAHUU €€
IoKa3aTesiel He peXke OJJHOro pasa B JAEeHb (II0 ero OKOHYaHHH).

2.2.2. K yuyery npuHHUMAIOTCS NE€pPBHYHBIC (CBOJHBIEC) yUETHBIE JOKYMEHTHI, COCTaBJICH-
Hble 110 YHH(UIMPOBaHHBIM (OpMaM MM N0 HEYHH(HLIUPOBAHHBEIM (opMaM, B KOTOPBIX CO-
Jeparcst Bce 00si3aTeIbHbIE pEKBU3UTEHI, B YaCTHOCTH:

— HaUMEHOBaHUE JOKYMEHTa;

— JlaTa COCTaBJICHHUS JOKyMEHTAa,

— HaUMEHOBaHHUe cyOBeKTa yueTa, COCTaBHBILIETO JIOKYMEHT;

— cozepkanue (hakTa X03aHCTBEHHOH XKU3HH;

— BeJIMYMHA HATYPAJIbHOTO U (MJIH) ICHEKHOI0 U3MEpEeHHus (aKTa X03sHCTBEHHOMN KU3HU
C yKa3aHHEM €IMHHUIl H3MEPEHUS;

— uH(pOpMaLHUs, IPEeIyCMOTPEHHAs MOPSJIKOM, KOTOpPBIA ycTaHOBIeH PDenepalibHBIM 3a-
koHOM OT 27.07.2010 Ne 210-®3 «O6 opranu3anuy IpeaoCTaBIE€HUS I'OCY/1apCTBEHHBIX U MY-
HUIUITAIBHBIX YCIYT»;

— HauMEHOBaHHUE JIOJDKHOCTH JiuIa (JIUI), COBEpPIIMBIIETO (COBEPIIMBIIUX) CAENKY, OIe-
paIMio ¥ OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a IMPABUJIBHOCTH €€ 0QOopMIICHHUS, IHO0 HAaUMEHO-
BaHME JIOJDKHOCTH JIMIA (JIMI]), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 3a 0(OPMIICHHE CBEPIIMBIIE-
rocst CoObITHS,

— IOJIIMCH JIMI[, COCTABUBIIUX JTOKYMEHT, C YKa3aHHeM UX (paMHINil 1 MHUIHAJIOB OO
HHBIX PEKBU3UTOB, HEOOXOUMBIX ISl HACHTH()UKALIUH. '

JIOKyMEHTBI, OTpaKarollle ONEepalii ¢ HAIMYHBIMH HIH O€3HAIMYHBIMU JICHEKHBIMU
CpeJICTBaMH, IIPH HAJIMYUH UCIIPABICHUH K y4eTy HE IPUHUMAIOTCS.

JlomyieHHas B IEPBUYHOM YYETHOM JOKYMEHTE OIIMOKA MCIPABIIIETCS IIyTEM 3a4€PKH-
BAHUA OJHOM YepTOil HENpPaBUIBHOIO TEKCTA MJIM CyMMBI M HaJl 3aUYEPKHYTHIM MCIPABJIEHHBIM
TEKCTOM HWJIM CYMMO# JieJIaeTCsl IPaBHIIbHAS HAMUCh. 3auepKHUBAHHE TPOU3BOUTCS TaK, YTOObI
MOXHO OBLIO IIPOYMTATh HCHpaBieHHOe. McnpaBneHne OmMOKM B IEPBUYHOM IOKYMEHTE
JIOJDKHO OBITH OrOBOpeHO Haamuchio: «Mcmpasineno» umu «lcnpaBieHHOMY BEPUTB» U IIOJI-
TBEPIKJIEHO MOAMUCIMH JIHLL, TOAMMUCABIINX JOKYMEHT, C YKa3aHUeM MX (aMuiIuii u VHHIMAJIOB
00 MHBIX PEKBU3UTOB, HEOOXOAUMBIX JUIS UACHTH(GHMKAIMHI STHX JIMII, & TAKXKe JaThl UCIIpaB-
nenus (1. 10 EIIC).

2.2.3. OTBETCTBEHHOCTH 3a COCTaBJICHHE U 0OpPMIICHHE JIOKYMEHTA, a TaKXe COrjiacoBa-
HHE JIOKYMEHTA C JODKHOCTHBIMHU JIMIIAMH YYPEXKJIEHHUs BO3JIAraloTCs Ha CTPYKTYpHOE MOJpas-
JIeJIEHUE, SBJISIONIeeCs UCIIOJHUTEIEM JOKYMEHTa.

Jluna, oTBETCTBEHHBIE 3a oopMiteHHe (aKTa XO3sHCTBEHHOM KM3HM U (WJIH) MOIMKCaB-
IMe TOKYMEHTBI, 00eCIIeunBaroT:

— X CBOEBPEMEHHOE M KaueCTBEHHOE 0)OPMIICHHE;

— JIOCTOBEPHOCTH JTAaHHBIX, B HUX COZEPKALIUXCS;

— CBOEBPEMEHHYIO Ilepejady JOKyMEHTOB JUIs OTPAKCHUS B yUETe.

ITpaBoM MOJNKCH TIEPBHYHBIX JOKYMEHTOB 00JIaIal0T I0JKHOCTHBIC JIMIA, TIEPEUEHD KO-
TOPBIX [IPUBE/ICH B IIPUIIOKEHHH 1. ‘

2.2.4. 3a nmpaBWILHOCTH 0GOPMIICHHS IEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, CO-
CTaBJIEHHBIX JPYTHMH JIMI[AMH, OTBETCTBEHHOCTh HE HECET JIUIO, Ha KOTOPOE BO3JIOXKEHO BEJC-
HHe OyXTraJITepcKOro y4eTa.

2.2.5. IlepBuunblii (CBOIHBIH) y4eTHBIH JOKYMEHT BCer/ia JOJDKEH COAEPIKATh MOMIIKCH
PYKOBOJIMTENS CyOBEeKTa ydeTa MM YIOJHOMOYEHHOTO UM JIMIA HE3aBUCHMO OT TOrO, COCTaB-
JIeH OH 10 YHH(HIMPOBAHHOH (opMe HIM 10 HeYHH(pHUMPOBAaHHON (opMe, colepxkallel Bee
00s13aTe/IbHbIE PEKBHU3UTHI.

[lepBUuHBIil (CBOHBI) y4eTHBIA JOKYMEHT, KOTOPEIM O(QOPMIICHBI ONEPAIUU C JACHEXK-
HBIMH CPEJCTBaMH, TIOMHMO TOAIKCH PYKOBOIMTENS (YTIOJHOMOYEHHOTO JIHIa) BCEr/a 0JDKEH
coJIepKaTh TIOJIKICH ITIaBHOTO Oyxranrepa (yIoJIHOMOYEHHOTO UM mana) (. 26 CI'C «Konnen-
TyaJIbHbIE OCHOBBI.






be3 moamucu rimaBHOro Gyxranrepa (yIOIHOMOYEHHOTO JIMLA) HE TPUHUMAIOTCS:

— JICHE)KHBIE U pacYETHBIE JOKYMEHTHI;

— JIOKYMEHTBI, KOTOPBIMH 0(OpMIIEHBI (PUHAHCOBBIE BIIOXKEHHUS, JOTOBOPHI 3aiiMa, Kpe-
JUTHBIE JJOTOBOPBI.

2.2.6. B ciyyasix pazHoryiacuit Mexjay pyKoBOAUTENEM (YIIOJTHOMOYSHHBIM UM JIMIIOM) U
IJIaBHBIM OyXrajiarepoM (yIOJIHOMOYEHHBIM MM JIMIIOM) OTHOCHUTEIBHO OCYIIECTBIICHHS OTICIIb-
HBIX (paKTOB XO3SICTBEHHON JKU3HU NEPBUYHBIE (CBOIHBIE) YUETHBIE JOKYMEHTHI IPUHUMAIOTCS
K HUCTIOJIHEHHIO ¥ OTPAKEHHIO B yuyeTe Oe3 MOANUCH INIaBHOro Oyxrairepa (YIOJIHOMOYEHHOTO
MM JIMI@) ¢ TTMCBMEHHOTO PacIOpsDKEHHSI PyKOBOAUTENS (YIOJHOMOUYEHHOTO MM JIMIA), KOTO-
PpBIii HeceT OTBETCTBEHHOCTD, IIPEyCMOTPEHHYIO 3aKOHOAaTenbcTBOM Poccuiickoit Denepanuu.

2.2.7. 3anucu B perucTpsl OyXraJTepcKoro y4era OCyIIECTBIISIIOTCS B XPOHOJIOTHYECKON
I0CJIeIOBATEIbHOCTH U C TPYNIIMPOBKOM 110 COOTBETCTBYIOIIUM CUETaM Y4eTa.

OHM BHOCSATCS IO MEpE OCYILIECTBIICHUS ONEepalluii U MPUHSATUS JOKYMEHTOB K y4eTy, HO
HE I03JIHEE CJIeIYIOIETro AHS MI0CIE MOCTYIICHUS COOTBETCTBYIOIIUX JOKYMEHTOB.

[TpomycKH WM U3BATUS NPH PETHCTpAnUH O0BEKTOB ydeTa ((HaKkToB XO3sHCTBEHHOH
’KH3HH) B perucTpax OyXrajarepcKoro y4era He JIOIyCKaroTCs.

JIuia, COCTABUBIIKME WM TOANUCABIINE PETUCTPhI OyXraJTepCcKoOro y4dera, 00ecleduBaroT
IPaBUJILHOCTD, TOJIHOTY U CBOEBPEMEHHOCTh PErHCTPallMM OOBEKTOB OyXrajTepcKoro ydera
(orpaxkeHHs (HaKTOB XO3SIHCTBEHHOM )KU3HN).

2.2.8. Peructpanus OTHIpaBISIEMBIX JOKYMEHTOB MJIsi KOHTPAr€HTOB OCYIIECTBIIAETCS
CllyK00# JIeIONPON3BOACTBA B JKypHaJle ydeTa MCXOIAIUX JOKYMEHTOB WIIM B 3JIEKTPOHHON
6a3ze JaHHBIX.

2.2.9 IlocTynuBIIHE 103Xe CPOKA COCTABIECHUS MEPBUYHBIE YYETHBIC JIOKYMEHTBI, KOTO-
pbiME 0(OpMIIEHBI (HAKTHI XO3SIHCTBEHHOHN KU3HH, IPOU3OIIEIIINE B OTYETHOM IIEPHOJE U MO~
JNeXKalye OTPAKEHHIO B ydeTe W (WIHM) PacKpBITHIO B TEKyLIEH OyXraiarepcKod OTYETHOCTH,
NPUHUMAIOTCS K OyXrajaTepcKoMy y4eTy, €ClIM OHH IOCTYNAroT B CPOKH, IO3BOJISIOIINE OTpa-
3UTh COOTBETCTBYIOIIYIO HH(OPMALMIO B OTYETHOM IIEPHOJE IO IPaBHJIaM BEJIEHUS ydyeTra
(mucsMo Munduna Poccun ot 13.09.2019 Ne 02-07-10/70699).

2.3. Opranu3anus JIeKTPOHHOT0 JOKYMEHT0000pOTa

2.3.1. B yupexaeHu: OpraHi30BaH dIE€KTPOHHBIH JTOKYMEHTOOOOPOT, KOTOPBIA peanu3y-
er 6e36yMaXKHbIE TEXHOIOTHH 00paboTKH U 0OMEHA 3JIEKTPOHHBIMU JIOKYMEHTaMH Ha IPOTsKe-
HHH BCEro YXU3HEHHOIO IMKJIa JOKYMEHTa C MOMEHTA €ro CO3JaHus WM MOJIy4YeHHs 10 3aBep-
[I€HHs] UCIIONIHEHHUS, a TAK)KE €r0 XpaHEHHe W UCIOJIb30BAHUE B TEKYIIEH JEATCIbHOCTH BIJIOTH
JI0 YHHYTOYKEHHSI B CBSI3U C HCTEYEHHEM YCTAHOBJICHHOTO CPOKa XPaHEHHUS.

2.3.2. DIeKTpOHHBIE JOKyMEHTHI, 00pabaTeiBaeMble 10 0e30yMaKHOM TEXHOJIOTHU U 3a-
BEpEHHBIE 3JIEKTPOHHOM MOJIKCHIO, SBIAIOTCA IOPHIMYECKA 3HAYMMBIMH: dJICKTPOHHBIH JIOKY-
MEHT, [OIMCAHHBIHA 3IeKTPOHHON MO/IHUCHI0, PABHO3HAYEH JOKYMEHTY Ha OyMa)KHOM HOCHTE-
J1e, OITMCAHHOMY COOCTBEHHOPYYHOM IIOIMHUCHIO.

B coorBercTBuH ¢ I[Iprkazom Ne 61H 371€KTPOHHBIE TOKYMEHTHI:

COCTaBJIAIOTCSA B (pOpME 3JIEKTPOHHOI'O JOKYMEHTA, MONHCAHHOIO KBaTU()UIMPOBAHHOM
9JIEKTPOHHOM TIOIMUCHIO MO0 B CIyYasX, MPeTycMOTpeHHbIX [Tpukazom Ne 611 mpocroii 311eK-
TpOHHOH IIOAITHUCBIO,

DOPMHpPYIOTCS ¢ yKazaHHEeM IIPeJlyCMOTPEHHBIX YHU(UIMPOBAHHBIMH (dopmaMu 3I€K-
TPOHHBIX JOKYMEHTOB PEKBH3HTOB U COOTBETCTBYIOIIMX MM COIJIACHO 00IIEepPOCCUHCKIM KJlac-
cudukaropam (kaccHpHUKAIMAM) TEXHAKO-3KOHOMUIECKOH uHOpMAIMU TP aBTOMATH3HPO-
BaHHOH 00paboTKe H OOMEHE HHpOpPMAIMH KOZaM.

MO’KHO W3MEHSTH pa3Mep rpad U CTPOK, BKJIKOYATh JOMOTHUTENbHbIE CTPOKH (TOApa3/e-
J1b1), KOTOPBIE TIPETYCMOTPEHBI YHHPHIMPOBAHHON (HOPMOI, 00aBIATE BKJI/IHBIE JIHCTBI (pas-
nen 3 MeToiyecknX peKoMenianuii o nepexoay B 2022 roxy).






He nmomyckaeTrcst HCKITIOUEHHE OTAETBHBIX PEKBU3UTOB U3 YHUDUITMPOBAHHBIX (OpM 3JIEK-
TPOHHBIX JJOKYMEHTOB.

DJIEKTPOHHBIA MEPBUYHBIN YYETHBIH NOKYMEHT IPUHHUMACTCS K YYeTy, €CIH 3allOJTHEHBI
BCE PEKBH3HUTHI U HUMEETCS KBAIM(HUIMPOBAHHAS DJICKTPOHHAS IOJIIHCH PYKOBOIHUTENS ydupe-
KIeHus (YHOJIHOMOUYEHHOro um juua). Ilons, npeqnasHadeHHble A OyXralTepcKuX 3aruceit
00 OTMETOK OyXrajaTepHH, JIUI0, OTBETCTBEHHOE 3a (JOPMUPOBAHHE DJICKTPOHHOTO JOKYMEH-
Ta, HE 3aIl0JIHSET.

2.3.3. DnexTpoHHasl MOANUCH 00ECIeYUBAET LEJIOCTHOCTh 3JIEKTPOHHOTO JOKYMEHTa U
ero 3am|Ty OT MOoJMeNKU. [Ipu 3TOM 31eKTpOHHAs MOANUCH COOTBETCTBYET COCTOSHHIO JIOKY-
MEHTa Ha MOMEHT TOIIUCAHUS U IIPU JIFOOOM MOCIIEAYIOMEM H3MEHEHHH JIOKYMEHTa CTAHOBUT-
csl HeJICHCTBUTEIILHOM.

Vcnonb3yemble cpencTBa 3JIEKTPOHHOM IOAIMMCH JOJDKHBI OBITh CepTH(UIMPOBAHBI B
yCTaHOBJICHHOM mopsiake. [loanmucanue 3MEKTPOHHBIX MTOKYMEHTOB 3JIEKTPOHHOH MOIIMHUCHIO
OCYIIECTBISIETCS TOJIH30BATEISIMUA C UCIOJIb30BAaHUEM AINIapaTHBIX YCTPOHCTB — 3IIEKTPOHHBIX
HOCHTEJIEH 3JIeKTPOHHOM nonucH (token).

JlokyMeHTBI, opMa KOTOPBIX IpelyCMaTpUBAeT HAJIMYHME HECKOIBKUX MOIIMCEH, BKIIIO-
yasi TIPOCTHIE 3JIEKTPOHHBIE IOANUCH, MOXKHO IPUHATH K YYETYy TOJBKO IPH HAJIWYHMH B HUX U
3JICKTPOHHOM KBATU(PUIIUPOBAHHOH ITOAIHUCH.

KBaynpuIupoBaHHOM 3JI€KTPOHHON MOIHUCHIO B YUPEXKICHUHU BIIPaBe MOANHCHIBATH JI0-
KYMEHTBI CIIEIYIOIIHEe PAOOTHUKU:

- PYKOBOJIUTEIH YUPEXKICHHS;

- [JIaBHBIN OyXxranrep.

2.3.4. O6paboTke 10 6e30yMaXKHON TEXHOJIIOTHH MOUIEKAT CIEAYIOIHE JOKYMEHTEI:

— JIOKYMEHTBI U3 BHEIITHUX CHCTEM 3JIEKTPOHHOTO JOKYMEHTO0000pOTa;

— IOKYMEHTBI, TOCTYITUBILHE 110 3JIEKTPOHHOM I10YTE;

— JIOKYMEHTBI Ha OyMa)KHbIX HOCHTEJNSX, 32 HCKIIOYEHHEM OyMaXKHBIX JIOKyMEHTOB, HE
TO/UIeXKAIUX CKAHMPOBAHUIO, U UHBIX JOKYMEHTOB B COOTBETCTBUH C TPeOOBAaHMSAMHU JICHCTBY-
IOIIEro 3aKoHoaaTenbeTBa Poccuiickoit @enepanuu, B TOM YHCiIe JOKYMEHTOB IIEPBUYHOrO OyX-
rajJTepcKoro yyeTa.

2.3.5. IlepBuuHble (CBOIHBIC) yYETHBIE TOKYMEHTBI, PETHCTPhI OyXIalTepeKOro y4era co-
CTaBIAIOTCA B (OPME 3JIEKTPOHHOTO JOKYMEHTa, NOANMCAHHOIO KBAIM(UIMPOBAHHOW 3JICK-
TPOHHO# MOMKCEIO, KOO0 B ciyyasx, ycraHoBiaeHHbIX .32 CI'C «KoHuenTyanbHbIe OCHOBEDY,
MHBIMHM HOPMATHBHO IPABOBBIMH aKTaMH, IIPOCTOM 3JIEKTPOHHOMN MOIIHCHIO.

DIEeKTPOHHBIE TOKYMEHTBHI, (JopMa KOTOPBIX IIPEyCMaTPHBACT HAIMYHE HECKOJBKUX
TMOJIMUCEH, BKIIIOYAs TOAMKMCH YIIOJHOMOYCHHBIX JIMILl OpraHU3allMu, IPOCTaBIIsIEMbIe Ul IPU-
JQHUS JIOKYMEHTY IOPHIMYECKON CHIIBI, COJEpIKAIMe IPOCThIE JICKTPOHHBIC MOAIHUCH, TPHHH-
MaroTCsi K OyXraJTepcKoMy ydYeTy MPH YCIOBHM HX TOJNHMCAHHS KBAIM(HINPOBAHHBIMA dJICK-
TPOHHBIMH TIOJIIUCAMH CyOBEKTa ydeTa.

OtMeTKH OyXraaTepud O NPUHSTHA OOBEKTAa K YUETy HJIM O €ro BBIOBITHH, MHBIC IOJI
YHH(UIHIPOBAHHON HOPMBI TOKYMEHTa, IPETYCMOTPEHHBIE IS OTPAXCHHs OyXralTepCKHuX 3a-
muceif, B caydae ohOpPMIIEHHS JIMIOM, OTBETCTBEHHBIM 3a COBEpUICHHE (akTa XO3giCTBEHHOH
JKA3HH, EKTPOHHOTO TEPBUYHOTO yYETHOrO JOKYMEHTa, MOAMMCAHHOTO KBAIM(HIHPOBAHHOH
5JIEKTPOHHOM MOAHCHIO, HE 3aIIOJIHSIOTCSL.

BBIBOJT IOKYMEHTOB Ha OyMa)KHbIE HOCHTEIIH OCYIIECTBIIACTCS, €CIIN!

— HeT BO3MOXHOCTH ()OPMHPOBATH M XPaHUTh JOKYMEHTEI B 3JICKTPOHHOM BHIIE;

— HOPMATHBHBIMHU [IPaBOBBIMH aKTaMH yCTaHOBJICHO TPeOOBAaHHE COCTABIATH M XPAHUTDH
JIOKYMEHT HCKIIIOUUTENHHO Ha OyMaXHOM HOCHTEIIE;

— [10 IHCHMEHHOMY 3aIpocy JPYTHX Yy4acTHHKOB (akToB XO3SHCTBEHHOM JXKU3HU, A TaAK-
e TI0 TPeOOBAHMIO OPraHOB, OCYIIECTBIAIOIMX KOHTPOJIb B COOTBETCTBUM C 3aKOHOAATCIIb-
ctBoM Poccumiickoit ®enepaiuu, cyza u npokyparypsl (1. 7 Ilpukasa Ne 1571, Ilpunoxenue Ne 5
[Tpukaza Ne 52n).






[Ipu BBIBEZICHUU PETUCTPOB OYXTalITEpPCKOro ydeTa Ha OyMa’kHble HOCHTENHU JIOIyCKaeT-
¢Sl OTJIMYME BBIXOJHOM (POPMBI JOKYMEHTa OT YTBEP)KACHHOH (HOPMBI JOKyMEHTa IIPU YCIOBHH,
YTO PEKBH3UTHI U MTOKA3aTeNN BBIXOJHON (OPMBI JOKYMEHTA COJEpKAT 00sA3aTeIIbHbIC PEKBH3H-
TBI M TTOKa3aTeJIu peructpoB Oyxranrepckoro yuera (. 19 EIIC).

Konuu 371eKTpOHHBIX JOKYMEHTOB, B TOM YHCJIE IOJIYYEHHBIX IPH 3JIEKTPOHHOM JOKY-
MeHToobopoTe oT noapasaenenus [{b PO, npu Heo6xoauMOoCTH, cCaMOCTOSITENBHO BBIBOISTCS Ha
nmeyats ¥ 3aBepstorcs (mackMo MunduHa Poccnu ot 24.05.2016 Ne 02-01-06/29610).

[Tpu 3aBepeHHH COOTBETCTBHS KONUHU JOKYMEHTa IOJUIMHHUKY HIDKe pekBusuta «Ilon-
IHCH» MPOCTABJIAIOT 3aBEPUTEIbHYIO HAANUCh: «BepHO»; MNODKHOCTH JIHIA, 3aBEpHBIIETO KO-
IHIO; JINYHYIO MOIHKCH; pac(poBKy MOANNCH (MHUIUAIBI, (paMHINIO); 1aTy 3aBepeHus. Jlo-
IIyCKaeTCs KOIMIO JOKYMEHTa 3aBEPATH [1€YaThIO, OIPEIEeNIAEMOH 10 YCMOTPEHHIO OpraHU3aIltH.

JIOJDKHOCTHOE JIMIIO HE BIIPABE 3aBEPATH KOIHIO JOKYMEHTA MJIH BBITHCKH M3 HETO, €CIIH
KOITKS JIOKYMEHTa HMEET HeYUTaeMble (pparMeHTHI TeKCTa, PEKBU3UTOB MM IIeYaT OO Kakue-
00 HHBIE 0COOEHHOCTH, KOTOPHIE MOTYT IPHUBECTH K HEBEPHOMY TOJIKOBAHHIO COJCPXKaHUS
JIOKYMEHTA B LIEJIOM.

2.3.6. IIpu KOMIUIEKCHOW aBTOMATH3alMH OyXrajTepckoro ydera uHpopmaius 06 00b-
eKTax ydera GopMupyeTcs B 0a3aX JaHHBIX HCIOJIB3YyEMOIo IPOrpaMMHOro Komiekca. @op-
MHPOBaHHE PETHCTPOB OyXraJITepcKOro ydeTa OCYIIECTBISETCS B (JOPME 3JIEKTPOHHOIO PErH-
CTpa, a MPH OTCYTCTBUH TEXHHUYECKON BO3MOKHOCTH — Ha OyMaKHOM HOCHUTEIIE.

Vkazame npumensemvle npo2pammuble NPOOYKNMbl 8 YUPedtCOeHUU

2.3.7. B ciaydae oOHapyXeHHs IMPONaXH MM YHUYTOXXEHHS NEPBUYHBIX JOKYMEHTOB B
OyXTaJITepud WIM CTPYKTYPHOM IOJpa3/eICHUM YUPEKICHHUS COTPYIHUKAM YUPEXKACHUS ciie-
JlyeT He3aMeJUTMTENIBHO COOOIIUTH 00 3TOM PYKOBOIHTEIIO OPa3/Ie/IeHUs U TJIaBHOMY OyXrai-
Tepy.

PyKkoBOIUTENb MTOIPA3/IeIeHNs], TIaBHbIA OyXraiTep He II03/IHEE OJHOr0 Yaca ¢ MOMEHTA
00HapyKEHHUs MPOIAXH WIH YHHYTOXKEHHS JOKYMEHTOB COOOINAIOT 00 3TOM PYKOBOAHMTEIIO
yupesxaenns. CooOlLIeHne O MPOUCIIECTBAN ¢ KPAaTKUM HM3JI0XKEHHEM OOCTOATENBCTB MOATBEp-
)KaeTcs B MHCHMEHHOM BHJIE B JIOKJIIHOM 3aliCKe B TEYEHHE OHOr0 pabovero JHs.

PaccreoBanye NMPUYHH TAKOTO MPOHCHIECTBUS OCYIIECTBIIAETCH KOMHCCHEH B CPOKH,
yTBEPIK/ICHHBIC IPUKA30M PYKOBOIUTENIS YUPESIKACHHUS.

2.3.8. C UCHOIB30BAHUEM TEJICKOMMYHHUKAIIMOHHBIX KaHAJIOB CBA3H U DJIEKTPOHHOM MOJI-
nucH GyXranTepus yUpexkAeHUs OCYIIECTBISET JNEKTPOHHBIA JOKYMEHTOOOOPOT IO ClICAYIO-
IIUM HalpaBJICHUSM:

— CHCTEMa 3JIEKTPOHHOTO JOKYMEHTOOO0pOTa ¢ TePPHTOPHAIBHBIM opranoM KasHaueii-
CTBa;

— nepeava OyXrajaTepckoil OTYETHOCTH YUPEKIACHHS YUPEeIUTEIIO;

— mepejada OTYETHOCTH 110 HajoraMm, cOopaM M HMHBIM 00s3aTC/BHBIM IUIATEKaM B
NOHC;

— mepeiaya OTYETHOCTH M CBECHHSM 10 MepCOHU(UIMpOBaHHOMY y4ueTy B [IDP;

— pa3MelleHHe MH(QOpPMANHMH O JEATENBHOCTH YYPEXKICHHS Ha O(UUMATBHOM CaiTe
bus.gov.ru;

O6GMeH 2JIeKTPOHHBIME JOKYMEHTaMH C KOHTpareHTaMH IIPOU3BOJUTCA YEPE3 OnepaTopa
3JIEKTPOHHOTO JOKYMEHT0000pOTa.

2.3.9. B nensx obecredeHns: COXpaHHOCTH 3JIEKTPOHHBIX JaHHBIX OyXTalTepcKoro y4era
U OTYETHOCTH:

— Ha cepBepe eKEIHEBHO NMPOM3BOJUTCS COXPAHEHHE PE3CPBHBIX KOMMM 6a3b1 «byxrain-
TEpUsi», ©KEHEAEIBHO — «3apIuiaTay;

— [10 UTOraM KBapTaja M OTYETHOTO roJia IOCIE Clauu OTYETHOCTH IPOU3BOUTCS 3AlIUCh
KOIMK 0a3bl JAaHHBIX HA BHEIIHUH HocHTeNb — CD-/IMCK, KOTOPBIH XpaHUTCS B Cefie y rI1aBHOTO
Oyxrairepa;






— 10 UTOTaM Ka)KJ0r0 KaJICH/IapHOTO Mecsna OyXralTepcKkue perucTpbl, chopMupoBaH-
HBIC B 3JICKTPOHHOM BHJIE, paclieyaThIBAlOTCS Ha OyMa)kHBIH HOCHTENb U OPOIIIOPYIOTCS B XPO-
HOJIOTHYecKoM mopsizike. [Ipu BeieHUN perucTpoB OyXrajiTepckoro ydyera Ha OyMa)KHOM HOCH-
TeJIe JIUCTHI PETUCTPOB JOJDKHBI OBITH MPOILIHYPOBAHbI U IPOHYMEPOBAHbI, KOJHYECTBO JIHCTOB
JIOJDKHO OBITH 3aBEPEHO PYKOBOJHUTENEM U IVIAaBHBIM OyXrajiTepoM CyObeKTa yueTa W CKPEIIeHO
neyaTeio cyobekTa yueta (O6mue nonoxxenus Ilpukasza Ne 52m).

2.3.10. DnexTpoHHBII 00MEH TOBapHBIMU HakiIagHbIMU 10 (Gopme TOPI-12 u akTamwu
MpUEMKH-c1ayil paboT (yciyr) Mpou3BoAUTCS B (opMmaTax, YTBEpP)KACHHBIX npukazamu OHC
Poccun ot 30.11.2015 Ne MMB-7-10/551, ot 30.11.2015 Ne MMB-7-10/552.

2.3.11. IlepeyeHb JOKYMEHTOB, KOTOPBIE YUPEXKICHUE XPAHUT B JJIEKTPOHHOM BUJIE IIPHU-
BEJICH B IIPUIIOKEHHUH 2.

2.3.12. IIpuMeHSATH 3JIEKTPOHHBIE JOKYMEHTBI, yTBEP)KICHHbBIE IpuKa3zoM Munpuna PO
or 15.06.2020 Ne 103H ¢ 01 stHBaps 2021 roga (mucemo Mundpuna P® ot 23.12.2020 r. Ne 02-
07-10/116586).

2.3.13. VYupexaeHue BIIpaBe NPeIycMOTpeTh (opMHpOBaHHE Ha OyMa)KHOM HOCHTENE
[IEPBUYHBIX YUYETHBIX JOKYMEHTOB 10 YHH(GHIHUPOBAHHBIM (OpMaM 3JIEKTPOHHBIX JOKYMEHTOB
[IPH OTCYTCTBUU TEXHUYECKOH BO3MOXKHOCTH MX ()OPMHPOBAHUS M XPaHEHMs B BHJE JJIEKTPOH-
HBIX JIOKYMEHTOB IIPH YCJIOBHH IIPEJICTABICHHUs B OyXTaaTepcKyIo ClIyKO0y 3JeKTpOHHOro oOpasa
TAKOro JIOKYMEHTa, IPEJCTaBIIeMOro B LEJNAX OOecleyeHHs HHTErpanuy HH(OPMAaIlMOHHBIX
CHCTEM ¥ peali3alliy IPUHIUIIA OJHOKPATHOrO BBO/IA JIAHHBIX.

2.3. XpaHeHHe U YHUUTOXECHUE JIOKYMEHTOB

2.3.1 IepBuuHbIe TOKyMEHTBI, y4EeTHbIE PETUCTpPHI, OyXrajJTepCcKUe OTYETHI H OalaHChI
YUPEKICHUS JOJDKHBI XPaHUThCS B OyXTaNTepuH B CIEHUAIBHBIX TOMEIIEHHSX HIH 3aKPbIBAO-
muxcs mKadax moji OTBETCTBEHHOCTHIO JIUI], YIIOJTHOMOYEHHBIX [NIaBHBIM OyXIalTepoM.

2.3.2 bnauku CTpOroif OTYETHOCTH XpaHATcA B ceifdax, MeTayumyeckux mkadax WM
CIENMAJILHBIX IIOMEIICHHUX, TO3BOJISIOIIUX COXPAHUTD HX. '

2.3.3 PyKoBOAHMTEIIb YIPEXKICHHUS HECET OTBETCTBEHHOCTh 3a O€30MacHbIE yCIOBHUS Xpa-
HEHMsl JOKyMEHTOB ydeTa M HX 3alIUTy OT M3MeHeHu# (m. 3 cT. 29 denepanbHOro 3akoHa
Ne 402-03).

2.3.4 TlepBuuHbIe y4eTHBIE TOKYMEHTBI XPAaHATCS COBMECTHO ¢ CEPTH(QHUKATOM KIIOYa
IOJIITMCH, KOTOPBIN MPUMEHSIICS 1 GOPMHPOBAHMS 3NIEKTPOHHON LK(PPOBOH moanucu. Xpaxe-
HHE JIOJDKHO 00ecIeyrBaTh 3alllUTy JaHHBIX NEPBHYHBIX (CBOJIHBIX) YUETHBIX JOKYMEHTOB, pe-
THCTPOB OyXIalTepcKoro ydera OT HECAHKIMOHMPOBAHHBIX UCIIPABICHHH HE MEHEE IATH JIET
[0cJIe OKOHYAHHUS OTYETHOTO Io/1a, 32 KOTOPEIH OHU COCTABJICHBI.

2.3.5 Yupexaenue 00s3aHO 00CIIEUHTh XPaHEHHE TIEPBUYHBIX (CBOJIHBIX) YYETHBIX J0-
KYMEHTOB, PETMCTPOB GYXralTepPCKOro ydera u GyXranTepckoii (puHaHCOBOI) OTYETHOCTH B Te-
YeHHE CPOKOB, YCTAHABIMBAEMBIX B COOTBETCTBHH C NPABHJIAMU OPraHU3aIMU rOCY1apCTBEHHO-
ro apxusHoro jena (1. 14 EIIC), Ho He MeHee 5 JIeT ocie OKOHYaHUs OTYETHOrO roja, B KOTo-
poM (3a KOTOPbIif) OHU COCTaBIICHBL. YUYETHAsA MOJMTHKA U HHbIC JOKYMEHTBI, CBA3aHHBIE C Opra-
HU3alMedl U BeJCHHEM OyXTalTEpCKOro ydera, B TOM YHCJIE CPEJICTBa, 00ecrevnBarolue Boc-
NPOU3BE/ICHUE JJIEKTPOHHBIX JOKYMEHTOB, a Takke MPOBEPKY MOUIMHHOCTH 3EKTPOHHOM MOJ-
IIMCH, TIOUIEXAT XPAaHEHUIO He MEHee 5 JIET IOoCJe rojia, B KOTOPOM OHH HCIOJIB30BAIKCh UL
COCTaBJIeHHs OyXraaTepckoil ((MHAHCOBOI) OTYETHOCTH B MocienHui pas (cT. 29 3akona No
402-®3, . 33 CI'C «KonnenrtyanbHable 0CHOBB, 1. 22 CI'C «Y4eTHas MOJIMTHKA, OLCHOYHBIE
3HAYEHUS ¥ OIIHUOKK»).

YCTaHOBUTH CPOKH XpPaHEHHS JAOKYMEHTOB B COOTBETCTBHMH C TPeOOBaHUSIMHU IPUKa3a
Pocapxusa ot 20.12.2019r. Ne 236 «OO0 yTBep)KIACHHH IEPEYHS THUIIOBBIX YIPABICHICCKHUX ap-
XHBHBIX JOKYMEHTOB, 0Opa3syIOIIUXCsS B IpOLECCe AEATEIBHOCTH IOCYJapCTBEHHBIX OPraHos,
OpraHoB MECTHOTO CaMOYIIPaBIeHUs U OPTaHU3allHii, C YKa3aHUEM CPOKOB UX XPAHCHHS) (npm-
J0xeHue 3).






2.3.6. AKTBI O BBIJCTICHUH e K YHHYTO)XEHHIO 0(OPMIISIOTCS TOJIBKO TIOCIIE COCTaBIIe-
HUS apXUBHBIX OIUCEH e MOCTOSIHHOIO M BPEMEHHOIO CPOKOB XpaHeHHus. ONnucu aeia U aKkThl
JIOJDKHBI paccMaTpUBaTBhCS DKCIEPTHOH KOMHCCHEH B €IMHOM KOMIUIEKCE U YTBEPXKIAThCS PY-
KOBOJIUTEJIEM YUPEXKICHUS
2.3.7. Ilpu XpaHEHHH 3JIE€KTPOHHBIX JOKYMEHTOB COOJIIONATH CIENYIOLIHE YCIOBHS (II.
2.30 npukaza MunkyasTypsl PO ot 31.03.2015 Ne526):
- HaJIMYUE B apXHBE YUYPEXKICHHS HE MEHEE 2 3K3EMIUIAPOB KaXKA0H €IUHUIBI XpaHECHUS
3JIEKTPOHHBIX JOKYMEHTOB;
- HOJIUYUE TEXHUYECKHUX U IPOrpaMMHBIX CPEICTB, IPEIHA3HAYEHHBIX I BOCIPOU3BEIe-
HHsI, KOITUPOBAHMS, IE€pe3alliCu 3JIEKTPOHHBIX JOKYMEHTOB, KOHTPOJIS 3a UX (H3HUECKHM H
TEXHUUYECKUM COCTOSHUEM;
- o0ecrieueHHEe peXHMa XPaHEHHsS JJIEKTPOHHBIX JOKYMEHTOB, MCKIIIOYAIOIIETO yTpaTy,
HECAHKIIMOHHPOBAHHYIO PacChUIKY, YHHYTOXKEHUE WIH UCKAXKEHHE HHPOPMAIIHH.

3. PACIIPEJIEJIEHUE OTAEJIbHBIX YUETHBIX ®YHKIIUA

3.1. Tlpu B3aUMOOTHOIIEHHH OYyXTralnTepcKoi Ci1y>KObI ¢ JOIKHOCTHBIMH JIMIIAMH JIPYTHX
YIPaBJICHYECKUX CIY)O M IOApa3JieeHui Ha JaHHBIE CITy)KOBI BO3JIAraroTCsl OT/ENbHbBIE YYeT-
HbIe (QYHKIIHUHU.

IToxpasaesnenuss U CIy)XObl OpraHU3allMH IPEJOCTABIAIOT B OyXTralTepcKylo CiykOy
CIIEIYIOLIHNE JOKYMEHTBI:

IOpuanueckuii oTem:

— noroBopa (KOHTPAKTBI), 3aKJIIOYaeMble ¢ IOCTaBIIUKAMH (IIOAPSAYMKAMH, HCIIOIHUTE-
JSIMH);

— JOKYMEHTHI 10 (paKTaM XUINEHHWi MaTepUaTbHBIX IIEHHOCTEH M B3BICKAHWH 1e0UTOp-
CKOM 3aJI0/DKEHHOCTH C TpaXkJlaH U OpraHU3allui;

— JIOKYMEHTBI 110 JCHCTBHSAM TeX MM MHBIX OpPraHU3allUi, JeHCTBUS KOTOPHIX HEIpPaBo-
MEpHBI U (HJIH) HAHOCST yIIepO HMYIIECTBEHHOMY II0JIOKEHHIO YIPSIKICHHUIO;

— IUTaH rpaduK 3aKyIOK Ha TEKyIIHH IO/l ¢ U3MEHECHUAMM;

— M3BEIIEHHS O 3aKyIIKaxX;

— JIOKYMEHTBI O IIPHEMKe TOBapoB (paboT, yciyr);

— uH(pOpMAaIUS O HEOIIAYEHHBIX CYeTax.

OTzien Kaapos.

— CIIMCKH JIAI, pabOTaIOIUX B OpraHu3aliy;

— IpuKa3kbl 0 IPUHATUH Ha paboTy, yBOJILHEHUH, OTIIYCKE, BHYTPEHHEM IIE€PEMEIICHUH;

— rpa)uK OTILYCKOB.

3.2. CpoKH IpeoCTaBIeH s JOKYMEHTOB B OyXTaITepuio Juist 00paboTKH 3aKpPEIIIOTCS
rpad KoM JTOKYMEHTO000pOTa (IPUIIOKEHHE 4).

3.3. PaboTy 1o cocTaBIeHuIo rpaduka JOKyMEHTo000pOTa OpraHu3yeT rIlaBHbli Oyxra-
Tep. TpeGoBanus raBHOro GyXrajrepa B 4acTH MOPs/ka 0GOPMIICHHS ONEpaIUi U Npe/CTaBIie-
HUSL B OyXTaNTEPHIO MM Ha BBIYHCIIHTEIBHBIE YCTAHOBKM HEOOXOMHMMBIX JIOKYMEHTOB M CBEJIE-
HUii SBJISIOTCS 006s3aTebHBIME JUIS BCEX MOpa3AeIeHUH U CITyKO yIpeKIeHHs.

3.4. PaGOTHHKH YUYpPEKICHUS CO3MAIOT U IPEACTABIAIOT JOKYMEHTBI, OTHOCAIIHMECS K
cepe MX MEATENHHOCTH, 1O TPaduKy A0KyMeHTOOOopoTa. [l 3TOro KakaoMy HCIOIHUTENO
Bpy4aeTcs BBIIHCKA U3 rpaduka. B BBIIKCKE NEPEUHCIIAIOTCA JOKYMEHTBI, OTHOCSIIHEC K che-
pe IeATeTbHOCTH MCIIOJIHUTENIA, CPOKM X MPECTaBICHHS U IOJPA3IENEHUs yIPEIKICHHUS, B KO-
TOpbIE IPEJICTABIISIOTCS YKa3aHHbIC JOKYMEHTBL.

3.5. OTBETCTBEHHOCTH 3a coOirofeHne rpaduka JIOKYyMEHTOOOOpOTa, a TAKXKE OTBET-
CTBEHHOCTB 332 CBOEBPEMEHHOE U JOOPOKAYECTBEHHOE CO3/aHUE JIOKYMEHTOB, CBOCBPEMCHHYIO
nepeiady MX JUis OTPaXeHHs B OyXTalTepcKOM ydeTe M OTYETHOCTH, 33 JIOCTOBEPHOCTE COACP-
KAIIMXCA B JOKYMEHTAX JaHHBIX HECYT JIMI@, CO3/IaBILINE U IOINUCABIIME 3TH JOKYMCHTEL







3.6. KoHTposs 3a coOIroieHreM HCIOMHUTESIME TpadyKa JOKyMEHT0000poTa 110 yupe-
XJICHUIO OCYIIIECTBIISET TJIaBHBIHM OyXranrep.

3.7. CBoeBpeMEHHOE U KayeCTBEHHOE O(QOpMIIEHHE MEPBHUYHBIX YUYETHBIX IOKYMEHTOB,
riepeiady UX B YCTaHOBIIEHHBIE CPOKHU JUISL OTPAXKEHUS B OyXTalITEpPCKOM yYeTe, a TaKKe J0CTO-
BEPHOCTDH COZIEPIKAIUXCS B HUX JAHHBIX 00€CIEeUYMBAIOT JIMIA, OTBETCTBEHHBIE 32 0QOpMIICHHE
(axTa X031HCTBEHHOHN >XKU3HU U (WIM) noanucasmue 3Ty J0KyMeHTHI (1. 24 CI'C «Konnenry-
QJIbHBIE OCHOBBIY).

4. TPEBOBAHHA K BEAEHUIO OTAEJIBHBIX ®OPM
[TEPBUYHBIX YYETHBIX JOKYMEHTOB

4.1. Akt 0 npueme-niepenaye 00beKTOB HeUHAHCOBBIX akTHBOB ((.0504101) (manee —
Akt o ipueme — nepenaye (¢. 0504101). SIBasercs nepBUYHBIM Y4eTHBIM 10KyMeHTOM. CocTaB-
JISIeTCS KOMHUCCHEH IO TMOCTYIUIEHWIO M BBIOBITUIO He()MHAHCOBHIX aKTHUBOB. B o0s3aTerbHOM
nopsizike opopmiseTcs mpu nepenade HeGHHAHCOBBIX aKTHBOB MEXIy YUPEXKICHHAMH, ydpe-
KIEHUSIMH M OpraHM3alUsMH (MHBIMH IIpaBOOOJIafaTeNsiMU), B TOM YHCIIE: NIPU 3aKpelIeHUH
IpaBa OIEePAaTHBHOIO yNpaBlIeHUs (X034HCTBEHHOIO BEJICHHUS); NIEPelaue UMYIIECTBA B TOCYyAap-
CTBEHHYIO (MYHHIIMNIAIBHYIO) Ka3Hy, B TOM YHCJIE IPH U3BATHHU OPraHOM, OCYLIECTBIISIOIIHM
[IOJTHOMOYHS COOCTBEHHHKA TOCYAapCTBEHHOrO (MYHHUIMIIAJIBHOTO) MMYINECTBA, OOBEKTOB He-
(MHAHCOBBIX aKTHBOB M3 OIIEPATUBHOIO yNPABICHHUS (XO35HCTBEHHOIO BEICHHS).

CocraBysieTcs Ha OJJMH WM HECKOJBKO OOBEKTOB OCHOBHBIX CPEJCTB IO BHAAaM HMYyIIle-
CTBA.

VupexxaeHne BIpaBe NPUMEHSATh AkTa o npueme-nepenade (¢p. 0504101) npu 6e3Bo3-
ME3JIHOU Tepeaye U mpojjake 00bEKTOB He(PUHAHCOBBIX AKTUBOB.

[Tpu odopMiIeHUH pacyeTOB, BO3HUKAIOMIMX IO ONEpaIHsAM IMpHeMa-lepesadd uMylne-
CTBa, aKTHBOB U 00513aTEJILCTB MEXKAY CyObEKTaMH y4eTa, B TOM YHCJIE IIPH MEKBEJIOMCTBEHHBIX
U MEXOIOJDKETHBIX pacyeTax 1o (akTy ImpeKpameHus IpaBa ONepaTUBHOrO yrpaBieHus odopM-
nsiercs M3semenue (¢p. 0504805) (mucemo Munduna Poccum or 17.08.2016 r. Ne 02-07-
10/48185).

Cornacuo 1m.52 CI'C «KoHuenTtyajibHble OCHOBBI» aKTUBBI, II0JIyY€HHBIE YUPEKICHHUEM OT
coOcTBEHHMKA (YUYPEIUTENIs), HHON OpraHu3aluy Oro/KeTHON cdepsl, MouIeKaT MPU3HAHUIO B
OyXraJTepckoM ydeTe B OLEHKE, OIpEJEICHHOH Iepefarolel CTOPOHOH (COOCTBEHHHKOM
(ydapenuTeneM), - IO CTOUMOCTH, OTPaXKCHHON B JIOKyMEHTaX, IIOATBEPXKIAIOIIKX NIEPEXOJ] IIPaAB
Ha aKTHBEI, 00s13aTeIbCTBA (B IIepeIaTOUHBIX JTIOKYMEHTAX).

VuuThIBas JaHHYIO HOPMY M HEOOXOJUMOCTh OTpaXKeHHs B AKTe o mpueme-nepenade (¢.
0504101) cTOMMOCTHBIX OIIEHOK IepeaBaeMoro o0BbEKTa HMMyIlecTBa, odopmieHHe AKTa O
npueme-niepenave (¢p. 0504101), crmeayer oCyMIECTBIATh MEPEJAIOLIEH CTOPOHOM (IHMCBMO
Munguna PO ot 28.10.2020 r. Ne 02-06-05/93923).

PexBu3utel AxTa npuema-nepenaqd (¢p. 0504101) «oTMETKH O CHATHH C y4eTa (OTIIpaBH-
TeJeM)» U «OTMETKA O TIPHHATHH K y4eTy (IoiydaTenem)» (najee - oOTMeTKa OyXranTepun), 3a-
ToJIHsieMble OyXranTepcKol Ciryk00# (1o 3aBepiieHuH oGOPMIIEHHs JTOKYMEHTa COOTBETCTBY-
JOIeH CTOPOHOM CceNKH (lepefiaud MMYINECTBA)), OTPAXAT HHPOPMALMIO O MPUHATHH OyX-
raiTepcKo Ciry’k60H JaHHOTO JOKYMEHTa K ydeTy. B ciydyae mpocTapiieHusl OTMETKH GyXrajire-
pHH OIHOH M3 cTOpOH, odopmIIsroIIeif AKT IpHeMa-Tiepe/iaut, 10 MOIIHCaHHs JJOKyMeHTa 00e-
HMH CTOpPOHamMH ([0 COBEpIICHHs CHCJIKH KaK IOpHAMYECKOro (akra) oTMETKa OyXrajarepuu
IIPOCTABJISIETCS. B LEJISIX PACKPBITHA HH(QOPMAIUH, TIOATBEPXKIAIONICH HAIMYHE NepeslaBacMoro
MMyIIecTBa Ha GanaHCcOBOM yuere (MHpopMamuu O OaIaHCOBBIX IOKA3aTEIAX COOTBETCTBYIO-
UX OOBEKTOB CHACIIKH).

B ciyuae ecii oopMIICHHE TTepefadd UMYIIECTBA 3aHUMAET JUIMTENIbHBIA [IEPHOA BpeMe-
HH, B TEUYCHHE KOTOPOro GaJaHCOBBIE [OKA3aTeNIH IePelaBaeMOro UMYLIECTBA MOTYT OBITh H3-
MEHEHBI (BCJIEICTBHE M3MEHEHHsI CTOMMOCTHBIX OLIEHOK MMYILECTBA, HAYHCIICHHs aMOPTH3alliH,
[IPOBEJICHHS TIPOLIETYP OOECLEHEHH)s), B IIe/ISIX CHHXPOHH3ALMK KOHCONMAUPYEMBIX 000pOTOB






(npu mepenave UMyIIECTBA MEX/Ty OpraHU3alusAMHU OI0KEeTHOH cdepsl) yTouHeHHe OyXxranTep-
CKHX JIaHHBIX 110 OTPa)KEHWIO CBEPIIMBIICHCS MEpeJavydl UMYIIECTBA OCYINECTBIISETCS MOCPe/I-
crBom HampasieHus M3pemenus (¢. 0504805). B ykazanHOM ciydae OyXraiaTepckue 3alucH,
OTpaKeHHBIE MO (PAaKTy NMPHHATHSA K Y4eTy OOBEKTOB MMyIUECTBAa (Ha OCHOBAHHH IE€PBHYHBIX
YVYEeTHBIX JOKYMEHTOB (@KTOB IpUEeMa-lepeiaun)), MOTyT UMETh CTOMMOCTHBIE 3HAYEHHs, OT-
JIMYHBIE OT YKa3aHHBIX B II€PEIaTOYHBIX JOKYMEHTAX.

B cinyyae oopmiieHHs] JOKYMEHTOB C IPUMEHEHHUEM CPEJICTB aBTOMATH3AIMU (IJIEKTPOH-
HOTO JOKyMEHTOOOOpOTa) OTMETKa OyXraiTepHu Ha JOKYMEHTE HE IPOCTaBIISETCS, IIPH 3TOM
JIAHHBIM JOKYMEHT TOJIE)KUT MPHHSITUIO K YUETy B OLIEHOYHBIX 3HaYCHMsX (OaTaHCOBBIX CTOU-
MOCTHBIX TIOKa3arejieil), IOATBEPXKIECHHBIX OTAENbHBIM JoKyMmMeHToM (M3Bemenuem (.
0504805).

B coorBercTBHM ¢ paznenoM 1 «OOmue moyioxkeHus» MeToIu4ecKuX yKa3aHuil, yTBep-
xaeHHbpIX [IpukazoM Ne 52H, oTMeTku OyXraaTepuu O NPHHATHH OOBEKTa K y4eTy WM O €ro
BBIOBITHH B CJIydYae Iepeaayud JIMIOM, OTBETCTBEHHBIM 3a oopMiieHHE (aKTOB XO3sHCTBEHHON
)KU3HH, TIEPBUYHBIX YYETHBIX JTOKYMEHTOB B BHJE€ 3JIEKTPOHHBIX JIOKYMEHTOB, HOANMCAHHBIX
3JIEKTPOHHOM IOAIMKCEHIO, B 0QOPMIIEHHOM IIEPBUYHOM YYETHOM JOKYMEHTE HE IPOCTaBIISAIOTCS.
B stoM ciydae oTMeTKH OyXraitepuu 00 OTpak€HMH B y4eTe yKa3aHHBIX OIEpallui, a Takke
Oyxrajarepckue 3amiucid 0hopMISIIOTCS ¢ MpUMeHeHueM byxranrepckoit crpasku (¢. 0504833)
(mucemo Munguna PO ot 04.06.2020 r. Ne 02-07-05/48079).

4.2. HaxyianHas Ha BHYTpPEHHee IepeMelleHHe oOBeKTOB He(pUHAHCOBBIX akTHUBOB (.
0504102) (nanee — Hakmnaguas ¢. 0504102). Ilpumensiercs [uis opopMileHHs U y4eTa Iepeme-
meHus: 00beKTOB HE(PUHAHCOBBIX AKTHBOB, B TOM YHCJIE OCHOBHBIX CPEJICTB, HEMATEPUAIBHBIX
AKTHBOB, FOTOBOW TPOJIYKIIMH, TPOU3BEICHHON YUPEKICHHUEM, U3 OJHOIO CTPYKTYpHOIO IOJ-
pa3JeNieHus B IPyroe, OT OJHOTO OTBETCTBEHHOT'O JIMIA IPYTOMY, BHYTPH YUPEKICHHUS.

OcHOBaHHEM BHYTPEHHEIrO IEPEMEIIECHUSI OCHOBHBIX CPEJCTB SIBISETCS pacriopseHye
PYKOBOJUTEISI YUPEKICHHSI WK CIIy)KeOHast 3aIlicKa Ha €ro UMs.

@dakT U3MEHEHHUS OTBETCTBEHHOIO JIMIA OTpakaTh B MIHBEHTapHOH KapTOdke ydera He-
¢unancoBeIx akTHBOB (. 0504031).

4.3. AKT 0 mIpueMe-c/iaye OTPEeMOHTHPOBAHHBIX, PEKOHCTPYHPOBAHHBIX H MOJEPHU3HUPO-
BaHHBIX 00BEKTOB OCHOBHEIX cpeiacTB (¢. 0504103) (manee — Akt ¢. 0504103) npennasHaueH
JUISL OTpaKeHHs B OyXralTepCcKOM y4eTe 0OBEKTOB OCHOBHBIX CPEJICTB, NEPEaHHBIX (II0JIy4eH-
HBIX) JUIS TIPOBEJICHHS] PEMOHTA, PEKOHCTPYKIIMHU, MOJIEPHHU3ALIMH.

B coorerctBuu ¢ . 27 EIIC pe3ynprar paboT 1o peMOHTY 00b€KTa OCHOBHBIX CPEJICTB,
HE M3MEHSIOIUX €r0 CTOMMOCTDH (BKJIIOYAs 3aMEHY JJIEMEHTOB B CIIOXKHOM O0OBEKTE OCHOBHBIX
cpenctB (B KOMIUIEKCE KOHCTPYKTHBHO COYIEHEHHBIX IPEIMETOB, MNPENCTABIAIOMKUX coOon
eIMHOE 1IEJI0€)), ITOUIEXUT OTPAKEHHIO B PerucTpe Oyxranrepckoro y4yera — MIHBeHTapHO# Kap-
TOYKE COOTBETCTBYIOIIETO OOBEKTa OCHOBHOTO CPEJICTBA IIyTEM BHECEHHMS 3aIMCEW O IPOU3BE-
JICHHBIX U3MEHEHUsX, 0e3 OTpakeHHs Ha cyeTax Oyxrairepckoro ydera. IIpu sTom ykasannble
Pacxo/Ibl He OTHOCATCS Ha yIOpOXKaHHE 00BEKTOB HE(MHAHCOBBIX aKTUBOB.

CyMMBI pacxofioB Ha JIOCTPOHKY, 10000pyNOBaHME, MOJEPHU3ALMIO, PEKOHCTPYKIHIO
OTpaXkalOTCs B MecsiIle, Korja nepBoHavanpHas croumocth OC Oblia yBelMYeHa Ha 9TH PacXo/bl
(1.e. B neHb noanucanus akta 1o ¢. 0504103) (mucemo Munduna Poccuu ot 29.09.2014 Ne 03-
03-06/1/48511).

4.4. TlpuxoaHBIA Op/iep HA MPHEMKY MaTepHaIbHBIX IEHHOCTEH (HE(UHAHCOBBIX AKTH-
BoB) (. 0504207) (nanee — IIpuxoxnsrii opaep). CocraBisieTcss YUpexKACHUEM NPU MOCTYILIC-
HHJ MaTepHalbHBIX IIEHHOCTEM (B TOM 4YHMCIE OCHOBHBIX CPEJCTB, MATE€PHUAIBHBIX 3aIacOB) W
CILY’KHT OCHOBAHHEM JUIsl IPHHATHA K OyXranTepckoMy ydeTy W OTpaKeHHs Ha OamaHce yupe-
KIICHUSI.

Hanuume npy NOCTYIUICHAH B YUPEXKICHHE MaTEPHAIbHBIX IEHHOCTEH IIEPBUYHBIX y4YeT-
HBIX JIOKYMEHTOB — IPEIYCMOTPEHHBIX YCJIOBUAMHE JIOrOBOpa (KOHTPAKTa) OTIPY30YHBIX HOKY-
MEHTOB, 0(OPMIICHHBIX HaJJIeXalUM 00pa3oM, SBJISETCS JOCTATOYHBIM OCHOBAHHEM JUIA IIpH-
HATUS K YYETY MaTepUaJIbHBIX IIEHHOCTEH.






ITpu 3TOoM OopMIIeHHE JONOIHUTEIBHOIO MEPBUYHOIO YYETHOTO JOKYMEHTa B BHUJIE
[Tpuxomuoro opuepa (¢p. 0504207) ne tpedyercs (muceMo Munduna Poccun ot 07.12.2016 Ne
02-07-10/72795).

[Mpuxoausiit opzep (¢. 0504207) ciyxuT Takxke 11 oHOpMIICHUS ONepalyii 1o caue Ha
CKJIaJl OCTaTKOB MaTepHaJIOB, 00pa30BaBIIUXCSA B pe3yibTare pa3O0pKH, BHIOBITHS OCHOBHBIX
CpPE/CTB.

4.5. TabGenp y4era ucrmosb3oBaHus pabodero BpemeHu (¢.0504421) (manee — Tabensn).
Bejiercs CIJIONIHBIM METOIOM JIMIIOM, YIIOJIHOMOYEHHBIM Ha BeieHue Tabens. [lpu 3anonnenuu
TaGens yuera ucmons3oBanus pabodero BpemeHu (¢. 0504421) nomyckaercs (uKcHpoBaTh
TOJIBKO CJIy4ad OTKJIOHEHHH OT HOPMaJbHOTO MCIOJIB30BaHUS paboyero BpeMEHH (BBIXOAHBIE U
Npa3HAYHBIC JHHU, OYepeIHbIe, JONOIHUTENbHbIE OTIYCKa U T.11.), IpH 3ToM B rpadax 20 u 37
dopmer 0504421 npexycMOTpeHO OTpakeHHe HHYOPMALUH B Pa3pe3e TOJIBKO «SIBOK)» WM TOJIb-
K0 «HesBOK» (muceMo Munduna Poccun ot 02.06.2016 r. Ne 02-06-10/32007).

HMcnonp30BaTh CIIEAYIOIIHE YCIOBHbIE 0003HaueHHs, B IOINOJHEHHE K yKa3aHHBIM B
[Ipukaze Ne 52n:

KOJ
Byksennbiit | Lludposoit

JIONOJIHMTEBHBIM OTIYCK B CBA3U C 00y4EeHHEM C COXpaHEHHEM CPEHEro 3apa- v 11

GoTka pabOTHHKAM, COBMEILIAOLIUM paboTy ¢ 06ydyeHnem

CokpallleHHast POJO/DKUTENIBHOCTb pabo4ero BpeMeHH uist o0y4daroluxcs 6e3 VB 12

OTpbIBa OT MPOM3BOJCTBA C YACTUUHBIM COXPaHEHHEM 3apabOTHOI I1aThl

JIOmOJIHUTEIBHBIN OTITYCK B CBSI3U ¢ 00yueHHeM 0e3 coxpaHeHUs 3apaboTHOI mia- Y 13

Thl

ExkeroHplil 10MOJHUTENbHBIH OTITycK 0€3 coxpaHeHHs 3apaboTHOI IIaThl b 18

BpemMenHas HeTpy10cnocoOHOCTh 63 Ha3HaueHHUs T0COOUs B CIy4asx, npery- T 20

CMOTPEHHBIX 3aKOHONATEILCTBOM

CokpalieHHasi IPOJ0JKUTENIbHOCTh pabouero BpeMEeHH NMPOTUB HOPMAJIbHOM J4 21

NPOJOJIKUTEIBHOCTH pabovero AHA B CIy4asx, MPeayCMOTPEHHBIX 3aKOHO/1a-

TEIbCTBOM

Bpemst BbIHYKIEHHOTO MpOryJia B CiIyyae NpU3HaHUs YBOJbHEHMUS, [IEPEBO/A HA I1B 22

ApyTyio paboTy WM OTCTpaHEHUS OT PabOThl HE3AKOHHBIMHU C BOCCTAHOBJIEHHEM Ha

npexxHeit pabore

[Tporybl (0TCyTCTBHE Ha pabouem MecTe €3 yBaKUTENbHBIX IPHINH B TEUEHHE Ip 24

BpEMEHH, YCTaHOBJIEHHOTO 3aKOHOIATEILCTBOM)

[Tpoa0JKHTENBHOCTb paboThl B PEKMME HETOJHOT0 pabo4ero BpEMEHH 110 MHHLK- HC 25

aTuBe paboToaaTesNs B ClydasX, NPELYCMOTPEHHBIX 3aKOHOAATeIbCTBOM

JlomoTHUTE bHBIE BBIXOAHbIE IHH (OIIa4UBAEMBIE) OB 27
| JlonosHUTEbHBIE BRIXOMHBIE THH (0e3 coXpaHeHHs: 3apabOTHOM ILIaThl) HB 28

3abacToBKa (MPHU YCIOBHSX U B MOPSIKE MPELYCMOTPEHHbIX 3aKOHOM) 3b 29

Bpewmst n1pocTost 1o BUHE paboToaaTesns PIT 31

BpeMsi MpocTost 110 MpUYMHAM, He 3aBUCALIUM OT paboToaaresns U pabOTHUKA HII 32

Bpemsi mpocTost 1o BUHE paboTHHKA BIT 33

OtctpaHenue 0T paboThl (HenomyeHue k paboTe) ¢ omnaToi (mocoéuem) B COOT- HO 34

BETCTBHH C 3aKOHOJATEJIbCTBOM

OrtcTpaneHue oT paboThl (HeAoMmyIeHHe K paboTe) Mo MpUYHUHAM, MPe1yCMOTPEH- Hb 35

HBIM 3aKOHOJIATEIbCTBOM, 0€3 HauMCIeHUs 3apaboTHOM IIaThl

BpeMsi IPHOCTAHOBKH PabOThI B CITy4ae 3a1ePXKKH BbIILIAThl 33pab0THO IUIaThl H3 36

4.6. Kaprouka — crnpaBka (¢. 0504417) npumensieTcst y4pexJICHHEM Ui BCEX BHJIOB
Ha4HCIICHUH, BBIILIAT U yAepKaHusM QusudeckuM aunam. B coorBerctsun ¢ Ilpukasom Ne 52H,
MeToau4eckuMH yKazaHUsIMU 10 TpumeHeHuto Kaprouku-crpaBku (¢. 0504417) me mpeny-
CMOTpeHBI (POPMHUPOBAHUE M XPAHEHHE BTOPBIX K3EMILIIPOB PACYETHBIX JIUCTOB (MUCbMO MHUH-
¢una Poccun ot 14.04.2016 Ne 02-06-05/21573).

Kaprouka — crpaska (¢. 0504417) npumensiercs 11t 0000LIEHHs CBEICHUH O CyMMax
BO3HArPaKICHUS, HAYUCICHHOTO (BBIMIAYEHHOr0) (U3MYECKOMY JIHIY - MCIOIHHTENO padoT
(Yei1yr) 10 rpakIaHCKO-TIPABOBBIM J0TOBOPAM, 3aKIIOUEHHBIM yUpeskaeHueM (mucbmo Munopu-
Ha P® or 21.04.2020 r. Ne 02-07-05/31888).







4.7. ABancosblii otuet (¢. 0504505) npumensiercst Uit yueTa pacueToB C MMO0TUYETHBIMH
JIMLAMH, TP YCIIOBHH opopMiIeHHs Ha OymaxkHoM HocuTene. [Ipu odopmiieHnu 351eKTpoHHOTO
JOoKyMeHTa 3anoiHsercs OtdeT o pacxozax noxordetHoro juna (¢. 0504520).

4.8. byxranrepckas crpaska (¢. 0504833), B kauecTBe NEPBHYHOrO YYETHOTO JOKYMEH-
Ta, peJIHa3Ha4YeHa I OTPAXKEHHs YUPEXKICHUEM OIlepalii, COBEPIIAEMBIX:

— B XOJIC BE/ICHUSI XO3SIUCTBEHHOM NEATENHHOCTH, €CIIH HE NIPEyCMOTPEH HHOM MepBHY-
HBIH JIOKYMEHT, B TOM 4uciie ussemenue (¢. 0503805);

— IIPH [IepeJiave JIMLOM, OTBETCTBEHHBIM 3a 0(opMiIeHHE (AKTOB X035SHCTBEHHOH KU3HH,
NEPBUYHBIX YYETHBIX JIOKYMCHTOB B BHJIE 9JIEKTPOHHBIX JOKYMEHTOB, IIOAMUCAHHBIX 3JIEKTPOH-
HOU IOIIIUCEIO;

— TIPU OTCYTCTBHU BO3MOXHOCTH B O(OPMJIEHHOM IEPBHYHOM YYETHOM JOKYMEHTE 3a-
nojiHeHus paszena «OTMeTKa 0 NPHHATHH K y4deTy» (P nepegade IOJHOMOYHIA 10 BEJEHUIO
Gto/pkeTHOrO (GyXranTepckoro) yyera H (pOpMHPOBAHHIO GHOUKETHON ((DHHAHCOBOI) OTYETHO-
CTH HHOM OpraHu3anuy (IIeHTPATU30BaHHOM OyXTaiTepun).

Byxranrepckas cnpaska (§.0504833) npumensiercss kak OyXranTepcKuil JOKYMEHT B
ciIydasx:

- CYMM IPOTHO3MPYEMBIX IMOKa3aTeNel 10 10X01aM (IIOCTYIICHHSM) Ha COOTBETCTBYIO-
UK (UHAHCOBBIN T'OJ;

- o(popmIIEHHE ONepalii B MEXKOTYETHBIN MEPHO;

- [IPY UCIIPABJICHUU B YUeTe OMIHOOK.

IIpu TOM HCIpaB/IeHUs 3aNHCHIBAIOTCS COOTBETCTBYIOIIEH KOPPECIOH/ICHIHEH 110 Cue-
TaM OyXraiTepeKOro y4era, U JIEJ1aeTcsl CChUIKa Ha HOMEP M JaTy HCIpPAB/IsSeMOro JOKYMEHTa U
(M) IOKYMEHTa, SIBIISIOMIEr0CsS OCHOBAHHEM /ISl BHECEHHUS MCIIPABIICHHUIA.

IIpu popmuposannu Byxranrtepckoit cipasku (¢p. 0504833) B cinyuasx, eciu B HEepBUY-
HBIX (CBOJHEIX) YYETHBIX JOKYMEHTaX, B TOM YHCIIE NIPE/CTABICHHBIX B BHJIE AIEKTPOHHBIX J(0-
KYMEHTOB, IOANHMCAHHBIX JJICKTPOHHOH IIOAIMCHIO, a TAK)Xe IPH OTCYTCTBHH BO3MOKHOCTH
IIPOCTABJICHHS OTMETKH O NMIPHHATHH HX K YYETY U OTPAKEHHUIO OYXTalTepCKUX 3allucel, yKa3bl-
BAOTCS: HAMMECHOBAHUE NIEPBUYHOIO JIOKYMEHTa, OCHOBaHHE, HOMED, JaTa i HaHMEHOBaHHE XO-

3CTBEHHON OIlEpallUu.

4.9 BenomocTs BbIIaYM MaTepHANBHBIX LeHHOCTeH (§. 0504210) cnykHT OCHOBaHHEM
JUIS OTPAKCHHUS B OyXTaITEPCKOM y4eTe YIPeKIeHHUs BEIOBITHS YKA3aHHBIX MATEPHATBHBIX 1{CH-
HOCTEH ¢ 6aJaHCOBOro yyera, B TOM YHCJIE M MaTepUATbHBIX 3allacOB, BHLIABAEMBIX HA XO3Sii-
CTBEHHBIC HYHK/IBI YIPEXKICHHs (MOIOIIMX CPECTB Ul yOOPKH NMOMEIICHUH, BBIIa4a KOTOPBIX
OCYIIECTBIIAETCA Ha OCHOBAHHHU YTBEP)KICHHBIX HOPMAaTHBOB, IIPEIyCMOTPEHHBIX aKTaMH CyOb-
ekTa yyera) (mucbMo Mungpuna PO ot 15.10.2020 r. Ne 02-06-10/90417).

4.10 Tabens yuera nocemaemoctu aeteit (¢. 0504608). JIHU HemoCEIEH S OTMEYAIOTCS B
COOTBEeTCTBYIOIIEH rpade OykBoit «By - BEIXOIHBIE IHH, 1ub0 OYKeeHHbIM 0603HaveHuem «HY»
- HeA6KA MO YEAadiCumenbHOU NPUdUHe, UHbIM OYKEEHHBIM 0003HAYEHUEeM, NPedyCMOMpeHHbIM
yuemnou noIUMUKOU, coO0epiICcauyum Koo Y6ajicumenvHou npuvunel Hessku (nanpumep. «HBy -
nesgka no 6onesnu), 1ubo Oykeou «HA» - nesska be3 ysasicumenvnoi npudunvl (no nPonywyeH-
HBIM OHAM, NOONIEACAUUM CO2NIACHO YCNOBUAM 002080pA ONNIAME).

4.11 Ussemenue (¢p. 0504805) mpumeHsieTcs MpH OTPaKEHHH B ydeTe B3aHMOCBS3aHHBIX
onepanuii. DopMUPOBATH NIPH OTPAKEHUH B OyXTaJITEPCKOM yYETE:

- pacyeThl 10 MPeI0CTaBIeHHbIM cyOcuausaM. CocraBlieHHe H IpenocTabiedue M3permne-
Hus (¢. 0504805) ocymecTBIATE B COOTBETCTBHH € MUCEMOM Munduna P® ot 04.02.2020 Ne02-
06-07/6939;

- IpH 1Iepesiadye HEHHAHCOBBIX aKTUBOB M YTOYHEHHUIO OyXTalTEPCKHMX JAHHBIX C IIENBIO
COIOCTaBUMOCTH KOHCOJIHIUPYEMBIX JaHHBIX;

- mepejiaya MokKasaTeliell OCTaTKOB IIPH PEOPraHM3aLHMOHHBIX MEPOIPHITHAX, CPOpMHUPO-
BaHHBIX B PETMCTpax OyXrajTepcKoro ydera TeKyIIero (pMHAHCOBOTO roja Ha JaTy Hepeaadu
N0Ka3areJied, OCYIIECTBIIAETCS Ha OCHOBaHHH AKTOB IIpHEMa-Iepe/iadl aKTHBOB, 003aTENNbCTB,

|







(¢unancoBoro pesynprara, OIO/KETHBIX JaHHBIX, B TOM 4HciIe (UHAHCOBBIX TpeOOBaHMIA, MOKa-
3aTesieil 3a0aaHCOBBIX CYETOB, ¢ npuiokeHueM M3Bemenus (¢. 0504805).

5. IEPEXOJl HA YHUOUIIMPOBAHHBIE ®OPMbI DJIEKTPOHHBIX ITEPBUY-
HbIX TOKYMEHTOB

5.1 Ilpu mepexoae Ha yHU(DUIUPOBAaHHEIE (GOPMBI IIEPBUYHBIX HJEKTPOHHBIX JOKYMEHTOB,
IIPUHAMATH 32 OCHOBY moJjiokeHus lIpukaza Ne 611 u Meronuueckue peKoMeHAAMH TI0 TIepe-
xony B 2022 rony.

Ilpu dopmupoBanun 10KyMEHTOOGOPOTa, OOECHEYHTH NPUOPHUTETHOCTH IIPUMEHEHHS
YHHGUIUPOBAHHBIX (OPM IIEKTPOHHBIX MEPBUYHBIX TOKYMEHTOB U SJIEKTPOHHBIX PETHCTPOB B
COOTBETCTBHH ¢ TpeboBanusmMu [Ipukaza Ne 611.

5.2 Ilepexo Ha IPUMEHEHNE yHUYHUIMPOBAHHBIX (POPM JEKTPOHHBIX GyXTanTepeKux J0-
KyMeHToB 110 1 stHBapst 2023 roaa OCyIIECTBUTE 1O TOTOBHOCTH HCIIOJB3YEMBIX HH(OPMAIIHOH-
HBIX CHCTEM (PECYpPCOB), 00€CIeYMBAOIIMX IEPEXO0J] HA IEKTPOHHBIH 10KyMEHT0060poT (I1. 2.2
Meronnyeckux yxasanuii mo nepexony B 2022 roxy).

5.3 Cobmonars TpeGoBaHust B yacTu monosxenuit [Tpukaza Ne 611 1o 00s3aTeNbHOMY CO-
CTaBy PEKBH3MTOB NPH (YOPMHPOBAHUHU NEPBHYHBIX YUCTHBIX JOKYMEHTOB, a TAK)Ke IEPBHYHBIX
YUETHBIX JIOKYMEHTOB, (OPMHpPYEMBIX Ha GyMaKHBIX HOCHTENSX (IOKYMEHTOB, COEPKALIUX
COOCTBEHHOPYYHBIE [TOJIIIHCH).

5.4 ®opmupoBaTh Ha GyMaKHOM HOCHTEIIE 3JIEKTPOHHBIH TTePBHYHbIN JIOKYMEHT, €CJIH 3TO
IPEyCMOTPEHO  3aKOHONATENECTBOM P®, a Taike IIPH OTCYTCTBMM OpraHH3aLHOHHO-
TEXHUYECKOH BO3MOKHOCTH yYperk/IeHHs (POPMHUPOBAHHS W XPaHEHHS 3IeKTPOHHBIX JOKyMEH-
TOB, 3JIEKTPOHHBIX PETUCTPOB.

[pu 5toM opMBI yHUDHIMPOBAHHBIX SNEKTPOHHBIX MEPBAYHBIX YYETHBIX JJOKyMEHTOB,
JJICKTPOHHBIX PErHCTPOB OYXIalTepCKOro yuera MOTYT NPUMEHSTHCS Ul (JOPMHPOBAHHS nep-
BHYHBIX Y4CTHBIX NOKYMEHTOB Ha OYMaXHOM HOCHTEIE C OAHOBDEMEHHBIM IPEACTABIEHUEM
/iy, Ha KOTOpOE BO3JIOXKEHO BEJICHHE OYyXIalTepcKOro ydera, SJIEKTPOHHOTO obpasa (CKam-
KOIUH) TAKOTO JJOKYMEHTA.

B ykasannom ciyuae ¢ yuemnoi nomumuke neobxooumo yemanosume nOPSOOK ogopmiie-
HUAL MAKUY QOKYMEHIMOG, ¢ YRA3anuem 6 epaguxe 0OKymennoobopoma yciosui (nopadok u cpo-
K1) NPUMEHEHUS. U POPMUPOBAHUS MAKUX OOKYMEHMOS.

5.5 OBecneunTs BO3MOXHOCTD MOIACAHKS JIEKTPOHHEIX TIEPBUYHBIX YYETHBIX JOKYMEH-
TOB H JICKTPOHHBIX PETUCTPOB SIEKTPOHHBIMU TIOAMHUCAMHA. Y TBEPIUTH CITHCOK JIAI[, HMEFOIIIHX
IpaBo MOANMKCHIBATH JOKYMEHTHI JJIEKTPOHHBIMHU OIIUCSIMH.

5.6 PexBU3HTEI M KOZBI 3aIONHSIOTCA 10 OBIIEpPOCCHACKUM Knaccudukatopam (Kiaccu-
(uKaumsaM) TeXHHKO-3KOHOMHYECKOH HH(popMamun. J[IS aBTOMATHYECKOro bopmupoBanus
SNIEKTPOHHBIX JIOKYMEHTOB IIPUBECTH CIPABOYHHKH B HH(MOPMALMOHHBIX CHCTEMaX GyXrantep-
CKOI'0 y4yeTa B COOTBETCTBHE C TPeOOBAHUSIMH 3aKOHOJATEILCTBA.

5.7 B 9IeKTPOHHBIX IOKyMEHTaX, yHH(HUEPOBaHHAsS GOpMa KOTOPOro COZIEPXKHUT PEKBH-
3UT «MIeHTHUKATOp KOHTpareHTa» OTPaXKaeTcsl YHUKAIbHBIH MISHTHQHKATOP KOHTpareHTa,
cocTosumit u3 23 paspsios. [IpuBecTd HIEHTH(UKATOP KOHTPAreHTa B COOTBETCTBHH ¢ TPeGo-
BanusaMu [Ipuxaza Ne 61H.
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[Tpunoxenue 2

Hepequb JOKYMCHTOB, KOTOPBIC YUPCIKACHUE XPAHUT B DJICKTPOHHOM BHUJIE

[ |

HaumeHoBaHKe 10KyMeHTa —H

Hcrounuk opmupoBanus |

1]

| 2

| 3 |

1

DINIeKTPOHHas MepenucKa ¢ rocy1apcTBEHHBIMU Op-
raHamu 1o pMHaHCOBO-XO35HCTBEHHOM JeSTENBHO-
CTH

MCTOYHMK KOMIIEKTOBaHHS — 3JIEKTPOHHAS
nouTa (yxazamo aopec 31eKmpoHHOU NOYNbL)

2 |[SneKTpoHHas nepenucKa ¢ BllecToseH opranu- |MICTOYHHK KOMILIEKTOBAHHS — 3E€KTPOHHAS
3auueit No GUHAHCOBO-X03HCTBEHHOM noyra (ykazame aopec 31eKmpoHHOUN ROYmbt),
J1ESTEIbHOCTH aBTOMATH3MPOBAHHAs CUCTEMA YIIPaBIICHHUs

rocynapctBeHHbIMU rHaHcamu (ACY T'D)

3 ||9nekTpoHHas nepenucka ¢ APyruMU Oprauusanus- |MCTOUHUK KOMILIEKTOBAHMS — 9JIEKTPOHHAs
MH 110 YHHAHCOBO- XO3ANUCTBEHHOH EATENBHOCTH _ ||104Ta (YKasamb adpec snekmponHoii noymul)

4 ||Cuera-¢axTypsl McTOuHMK KOMIIEKTOBAHHS — ABTOMAaTH3UPO-

BaHHas cucTeMa «DJIEKTPOHHbIE CYeTa-
GbakTypbi»

5 [nyramepcxaﬂ (uHaHCOBAs) OTYETHOCTD T HICTOYHHMK KOMIIEKTOBAHHS — aBTOMATH3MPO-
L_ ronosas BAaHHAsl CUCTEMA yIPaBJIEHHUs rOCY1apCTBEH-
HBIMM (pUHAHCAMHU (Vkazamy)
I;KBapTaJ'IbHaﬂ T
E MecsYHast —I

6 |[HamoroBsle nexknapauuu (pacueTsr) HCcTOYHMK KOMITJIEKTOBAHMUS — nporpamma
Cla4H 3JIEKTPOHHOM OTYETHOCTH (YKazams)
7 ||loKyMeHTBI (pacueTbl, CBOAKH, CIPABKH, TaOIHLBI, |[MCTOYHMK KOMIIEKTOBAHMUS — nporpamma
CBEJICHHs, [IEPENUCKa) O HAYUCIIEHHBIX U MIEPeYrc- ||caauu 3JIEKTPOHHOM OTYETHOCTH (YKazame)
JICHHBIX CYMMaXx HaJIOrOB B GIO/KETBI BCEX YPOB-
Hel, BHeOOKeTHbIE (DOH/IBI, 3a[10/DKEHHOCTH 110
HUM
8 ||MoxymeHThI (MHDOPMALIMH, CBEIEHUS, CBOIKH, OT- | ICTOUYHMK KOMIIIEKTOBAHHS — CaliT JUls pas-

Y€Tbl, CIIPABKH, MPOTOKOJIbI, PEECTPBI U Ap.) Ui
pasmeleHus nHGOpMaLUH 00 YUpeKIEHHH Ha HH-
TEpHET-CanTe

MeLIEeHH MH(OPMALIMK O rOCY1apCTBEHHBIX
(MYHMUMNABHBIX) yUPEXKAEHUAX
http://bus.gov.ru/ (1nunbIii kabuner)

[ 9 ”CepmdonxaTbl KJIFOYa MOANHUCH

L

10

JlokymeHTBl (3asB€HHS 00 HW3rOTOBJIEHHWHM KJIIOYa
QJIEKTPOHHOM TMOANMMCH M cepTUHUKATa KI0Ya
TIO/INKCH; 3asBJICHHUS M YBEJIOMJIEHHS O IMpPHOCTa-
HOBJICHHH W aHHYJIMPOBAHUM JI€HCTBUS CepTH(HKa-
Ta KJIOYa TOAMMCH W [1p.) O CO3JaHUHM H
AHHYJIMPOBAHHUH 3JIEKTPOHHOU LM POBOM MOANHCH

[Tocne anHynpoBanus (NpeKpalieHus Jei-
CTBHS1) CepTU(DHUKATA KIIKOYA MTOJMUCH U UCTe-
Y€HHs YCTaHOBJIEHHOTO 3aKOHO1aTeIbCTBOM
CPOKa MCKOBOM JIaBHOCTH

11

Cnpaska o noxonax ¢usuyeckoro jguua (¢. 2-
HJIDJT)

HCcTOYHMK KOMIUIEKTOBaHHS — NPOrpaMMa
Clla4M 3J1IEKTPOHHOM OTYETHOCTH

12

Hanoroesie ACKJIapalliyi U pacyeThbl aBAHCOBBIX
J1aTeXKEH 10 CTpaxoOBbIM B3HOCaMm

HcTOUHUK KOMITIEKTOBAHUS — nporpamMma
cAavyu SJ'IGKTPOHHOﬁ OTYETHOCTH

13

OTueTsI CTaTUCTHYECKHE, CTaATUCTUYECKUE CBElE-
HUS ¥ TaGJIUIBI TTO BCEM OCHOBHBIM (PO UILHBIM)
HaripaBJICHUAM U BUaM JCATECJIbBHOCTHU

HcTOYHMK KOMITIEKTOBaHHS — MpOrpamMmMa
CJ1a4M JIEKTPOHHOU OTYETHOCTH

JIoKyMeHTBI (JOKJIa/iHbIE U CITy:KeOHbIe 3aluCKH) B
azZipec pyKOBOICTBA U CTPYKTYPHBIX MO/pa3AeeH
T10 BONPOCaM BHYTPEHHEro KOHTPOJIS

Cucrema 371eKTPOHHOrO J0KyMeHTo06opoTa

(C3H







15

[Tepeunu ueneBbIx cyOcuanii, cBereHus o6 onepa-
LUSAX C LIeJEBBIMU CYyOCHIUIMHU

ABTOMAaTH3MPOBAHHAs CUCTEMA YTIPABJICHUA
rocyaapcTBeHHbIMH (puHaHcamu (ACY ['D)

16

OTYETBl O COCTOSTHUH JIMLIEBOTO CYETA 6lOIDKeTa

ABTOMaTH3MPOBAHHAs CHCTEMa YIpaBJIeHHUS
rocyaapcTBeHHbIMU puHancamu (ACY I'D)

17

PeecTpbl riaTeskHbIX MOPYUYEHUIH

ABTOMaTH3MPOBaHHAs CHUCTEMa YIIPaBJIeHHs
rocy1apcTBeHHbIMU puHancamu (ACY T'D)

18

PeecTpbl MpUHATBIX Ha yueT OI0KeTHBIX 00si3a-
TEJIbCTB

ABTOMaTH3MPOBaHHAs CHCTEMa YIpaBJIeHHs
rocyapcTBeHHbIMU prHancamu (ACY I'D)

19

3asBKa Ha BO3Bpar, YB€IOMJICHHUE 00 YTOYHEHHUHU
BH/la U MPHHAQJICKHOCTH IJIaTeXa

ABTOMaTHU3MPOBaHHAs CHCTEMA yNPaBJIeHHS
rocyaapcTBeHHbIMH GrHaHcamu (ACY T'D)

20

3asBKH Ha KaCCOBbIE pacxoabl

ABTOMaTH3MPOBaHHAs CUCTEMA YIIPABJICHHS
rocynapcTBeHHbIMH rHaHcamu (ACY T'D)

3asBKH Ha MOJIY4Y€HUC HAJIMYHBIX ACHEer

ABTOMaTH3MPOBaHHAsH CUCTEMA YIIPAB/IEHHUS
rocy1apcTBeHHbIMH GrHaHcamu (ACY T'D)
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Cpoky XpaHeHHs OpraHH3alMOHHBIX, OyXrajiTe

[Tpunoxenue Ne 3

CKHX ¥ HaJIOTOBBIX JOKYMEHTOB

JloKyMeHT Cpok [Tpumeuanue
XpaHeHus

1. Ilepenucka no npuMeHeHHIO NPABUJI, HHCTPYKLMIA, perjiaMeH- 5 ner

TOB, CTaH/IaPTOB, NOPAIKOB, MOJIOKEHUH, K1acCH(HKATOPOB,

PeKOMeH1aLHi

2. JIoroBopsl, COrNalleHus], KOHTPAKTHI, JOKYMEHTBI (aKTbI, IPO- 5 ner [Tocne ucreuenus cpoxka nei-

TOKOJIbI Pa3HOIJIAaCHif) K HUM CTBHUSI I0rOBOPA; TOCIIe Mpe-
KpalieHus 0043aTeNbCTB Mo
JIOTOBOpPY

3. JlokymeHTbI (pacyeTsl, 3aKJII0UEHH S, CTIPABKH, IEPENICKa) K 5 ner

JI0r0BOpaMm, COIJIAIEHUM, KOHTpaKTam

4. IIpoeKTbl NpUKa30B, pacropsHKEHHUIT; 10KyMEHTbI (IOKJIaHbIE, 1 ron

CI1y>KeOHbIe 3aIUCKH) K HUM

5. JIoKyMeHTbI (I0K/a/Ibl, OTYETBI, CIIPABKH, TIEPENICKa) O Bbi- S ner

ITOJIHCHHUH TNIPUKa30B, pacnomeeHuﬁ

6. CuzeTenbcTBa (YBEIOMIICHHS) O IOCTAHOBKE HA YYET B HAJO-

Jlo MuHOBaHUA

TOBBIX OpraHax; yBEJIOMJICHHS O CHATHH C yyeTa HaJ100HOCTH
7. U3Bewuenns (yBe1OMIICHHUS) CTPaXOBATENEH O perucTpaluy Jlo MUHOBaHUA
(cHATHSA ¢ yyeTa) BO BHEOIOKETHBIX (hOHAX Hago6HOCTH
8. JIoKyMeHTBI (10rOBOpBI, aKThl, CBEAEHHUS) O PEOPraHU3aLIUH [TocrosiHHO
OpraHu3aLuu

9. JloKyMeHTbI (3asIBJI€HHS, IPOTOKOJIBI, YBEIOMIECHHUS, pelieHus, [TocrosinHO
aKTbl, CTIPABKH, BBIMMCKH) O JIMKBUIALIMH OPraHKU3aL1u

10. YcraB yupexaeHus [TocTosiHHO
11. Tlonoxenus o CTPYKTYpPHBIX NMOAPA3eNeHUsX, Gpunuanax 1
NPE/ICTaBUTENILCTBAX OPraHU3aluu:

a) 10 MECTY YTBEpPXIEHHSA ITocTosiHHO
6) B CTpyKTYpHBIX MOIpa3eneHusX, Guinanax u npeacTaBy- Jlo MUHOBaHUS
TEJbCTBAX OpraHu3alui HaJI00HOCTH
12. JToBepeHHOCTH, BbIaHHBIE PYKOBOAUTENIEM OPraHU3aLHU 5 net [Tocne ucreuenus cpoka aei-

(TMLOM, MMEIOLIMM NPaBO AEMCTBOBATH OT HMEHH OpPraHM3aLIMH
0e3 10BEpeHHOCTH), Ha NPe/ICTaBIeHHEe HHTEPECOB OPraHU3allHy,
CBEJICHUs1 00 OT3bIBE BbIAAHHBIX I0BEPEHHOCTEH

CTBHUA NOBEPEHHOCTH HUJIH €€
OT3bIBaA

13. llITaTHbIE pacnucaHus OpraHu3aly, U3BMEHCHHUS K HUM:







A) 10 MeCTy yTBEpKIEHUs
b) B 1pyrux opraHusanmsx

ITocTostHHO
3 rona

14. TTpoeKThl TATHBIX paclUCaHUii; JOKYMEHTbI (CIPaBKH,
TpeoKEeHNs, 3aKII0YeH s, IEPENUCKa) Mo UX pa3paboTke U
M3MEHEHHIO

Jlo MUHOBaHUS
Hag00HOCTH

15. LlITaTHBIE pacCTAHOBKH (IITaTHO-CIIUCOYHBIH cocTaB padoT-
HUKOB)

50/75 net

16. AKTbI npueMa-rnepeaaqyu, nNpuiIokKEeHUs K HUM, COCTaBJICHHBIE
[TpU CMEHE PYKOBOAUTEJIA OpraHu3aliu, 10JKHOCTHBIX, OTBET-
CTBCHHBIX W MAaTCPUAJILHO OTBETCTBEHHBIX JIUL[ OpraHU3aluu

15 ner

17. JlokyMeHTbI (3asBJIEHUs ¥ MIPUJIaraeMble K HUIM JOKYMEHTHI,
npHKasbl (pacrnopsbkeHus) (2), KoMUY JTULEH3UH, YBeIOMIICHHI,
aKTOB IPOBEPOK, NMPEANUCAHNHN, MPOTOKOJIOB, TIOCTAHOBJICHHIA,
BBINMCKU U3 PEIIEHHI cy1a, MepenucKa) Mo JULEH3HPOBAHUIO
OT/E/BHBIX BUJIOB AEATEIBHOCTH

5 et (1)

(1) Tocne npekpamenus aei-
CTBUS JIMLICH3UH

(2) Ipuxkassl (paciopsHkeHuUst)
JIMUIEH3UPYIOLLEro OpraHa o
NpEe0CTaBIECHUH JIMLEH3UH, O
nepeoopMICHUH JIHLIEH3UH,
0 MPOJUIEHUH CPOKa NeHCTBUS
JIMLEH3HUH, O TIPUOCTAHOBJIE-
HUH, BO30OHOBIEHHH U Tpe-
KpalleHHU AeHCTBUS JIULIEH-
3UHM, NOJTyYeHUH AyOarKaTa
JLeH3ud — [TocTosiHHO

18. JInueH3uu 1 NpuiIoKEeHUs K HUM

5 ner (1)

(1) Mocne npekpauienus aei-
CTBUS JIMLIEH3UH

19. JlokymeHTBI (pacrniopsukeHus, MepevHH, akThl) 110 repeaaye
MMYILECTBA U3 (enepanbHO COOCTBEHHOCTH B COGCTBEHHOCTh
cyonekra Poccuiickoit @enepaiun wiM My HHLMIATbHYIO CO6-
CTBEHHOCTb, M3 COOCTBEHHOCTH CyObeKTa Poccuiickoii Penepa-
LMK B (pe/IepaibHYI0 WIIH MY HHLUNANBHYIO COOCTBEHHOCTD, U3
MYHHLUIATbHON COOCTBEHHOCTH B (heiepalibHy 0 COGCTBEHHOCTh
WM co0CcTBEHHOCTh cybObekTa Poccniickoii ®enepaunu

[TocTostHHO

20. ToxyMeHTBI (IOCTAHOBJIEHHSI, XO1aTalCTBa, COrameHus 00
U3bATHH, NIEPEYHU UMYILECTBA, aKThl, PACUETHI, BBLITHCKU U3 pe-
ecTpa) 00 0T4YKIEHUH (M3BATHH) HEIBHKUMOTO UMY IIECTBA JUTS
roCy1apCTBEHHBIX ¥ MYHHLIMIATBHBIX HYK]

ITocTosinHO

21. INepenucka Mo BONpOCaM YCTAHOBJICHHUS MPAB Ha JBUKHUMOE
¥ HEIBUKHMOE UMYILECTBO

5 ner

22. JlokyMeHTBI (3asBJI€HUs, JOTOBOPbI, CBUIETENLCTBA, 10CTA-

J1o nuKBUAALIMK

HOBJIEHUS, PACTIOPSKEHHS, IU1aHbl, TACIIOPTA, BHIIIUCKH) 10 OpraHu3aluH
0(OpMJICHHUIO 3eMeJTbHBIX Y4aCTKOB B COGCTBEHHOCTD

23. Tlepenucka 1o 3eMeJIbHBIM BOIPOCaM 5 ner

24. JloroBopbl KyIUTH-MPOAAKH 3eMeJIbHBIX YYaCTKOB, 31aHHH, Jlo nuKBHIALUH
CTPOEHHUH, COOPY KEHHH, MOMEIIEHUH 1 TOKYMEHTHI (aKThI, J10- OpraHu3aluu
KYMEHTBI 110 3KCIIEPTHU3E, IPAaBOYCTAHABIUBAIOLINE JOKYMEHTSI,

pa3pelieHus Ha CTpOUTeIbCTBO (1) U BBOJ B 3KCIUTyaTalHIo) K

HUM

25. JlokymMeHTSI (3a8BKH, aKThl OLIEHKH, Nepernucka) o npogaxe | 10 jer

JABHXXHUMOI'0 UMYILIECTBA

26. JloroBops! JapeHus (M0XepTBOBAHKS) HEABUKUMOTO U [BH-

Jlo TMKBH ALK

JKMMOT0 MMYLIECTBA OpraHu3alrn

27. JlokyMeHTbI (aKTbl, peLIeHHs) O TNepeaaye COOCTBEHHUKOM Jlo nuKBU ALK

MMYILECTBA B ONEPaTUBHOE YIpaB/IeHHE, XO3AUCTBEHHOE Be/le- OpraHu3aLuH

HHe OpraHu3aLiu

28. JloroBops! (KOHTpaKThI) apeH[bl (CyOapeH/nl), 6e3B03Me3 - (1) INocne ucreyenus cpoka

HOTO 10J1b30BaHMs UMY LIECTBOM; IOKYMEHTbI (IIpaBOyCTaHaBIH- JeHCTBUS I0roBOpa; Mocle

BAIOLLME JIOKYMEHTBI, aKThl IPHEMa — NEPeaavu, TEXHUYECKue NpeKpaLeHus 005A3aTeNIbCTB

IacropTa, IlaHbl, KaJaCTPOBbBIE IUIaHbI, CXEMbI, PACY€Thl) K HUM: 10 I0roBOpY

a) HeIBKMMOT0 UMY LIEeCTBa 10 5er (1) (2) (2) Ilo norosopaM (KOHTpaK-

TaMm) apeHsl (cybapenubi),

0) IBMKUMOTO UMYILIECTBA )@ 6e3B03Me3THOTO MOJIb30BaAHUS

5 ner (1) (3)

rocyapCTBEHHBIM, MyHHLIH-
NaJIbHBIM MMYLLECTBOM - 15







aet OIIK

(3) O6BEKTOB KyIbTYpPHOTO
Hacsienus - [TocTossHHO

(4) TIprpo10OXpaHHbIX 30H —
[TocTosiHHO

29. YBenomneHus o NpeKpalieHuy 1eHCTBUs 10TOBOPOB (KOH- 10 net

TPaKTOB) apeH/bl (CybapeHb), 6€3B03ME3THOTO MOJIE30BAHMS

3aHUAMMU, CTPOEHUSIMH, COOPYKEHHUSIMH, IIOMEILEHUAMH, 3€-

MeJIbHBIMU Y4aCTKaMH ¥ HHBIM HMYILECTBOM

30. JloroBopsl JIN3MHra UMYIIECTBA OPraHN3aLMU S et (1) (1) To ucreuennn cpoka aei-
CTBMs IOTOBOPA WU BBIKYIIA
UMYILECTBA; PH BO3HUKHO-
BEHUH CIIOPOB, Pa3HOTIACHi
COXPaHAKTCS 10 MPHUHSATHS
pelleHus 110 ey

31. JloroBopel 06 0Ty kI€HNH HCKIIOYMTEILHOTO NpaBa Ha pe- 5 net DMK (1) | (1) [To ucreyenuu cpoka aeii-

3yJIbTaT MHTEJUIEKTYaJIbHOH A€STeTbHOCTH HJIH CPEACTBO MH/IH- CTBHS HCKJIIOYMTENILHOTO TIpa-

BHyaJH3alUH Ba

32. XKypHanbl, 6a3bl JaHHBIX PETHCTPALIMH 0rOBOPOB (KOHTpPAK- (1) ITo noroBopam (kOHTpaK-

TOB) apeH/ibl (cyOapeHbl), 6€3BO3ME3THOTO MOJIb30BAHHA: Tam) apeHsl (cybapeHsi),

a) HeIBWKMMOr0 UMYILECTBA 10 net (1) (2) | 6Ge3BO3ME3AHOrO MONB3OBAHMUS

3) roCyIapCTBEHHbIM, MyHHIIH-
6) IBMIKUMOTO UMYILIECTBA Sner (1) (3) NaJbHBIM UMYIIECTBOM - 15

net OI1K.

(2) O6BEKTOB KyJIBTYPHOTO
Hacjenus - IToctosHHO

(3) IpuponooxpaHHbIX 30H —
[TocTosiHHO

33. Kypnaibl, 6a3bl JaHHBIX PETHCTPALIMU JOTOBOPOB:
a) 00 oT4yXxIeHNH (IPHOGPETEHNH) HEABMKUMOTO MMYILIECTBA;

0) NOKYNOK, NPOJaXX ABMKUMOTO UMYLIECTBA

Jlo nuKkBHOALUH
OpraHu3aluu
5 ner

34. JIoKkyMEHTbI IIPOBEPOK

S ner

35. JlokyMeHTbI (OTUETbI, 3aKJIFOUEHHS) T10 pe3yIbTaTaM K-
MEPTHO-aHATUTUIECKUX MEPOTIPUATHIA, MPOBOAUMBIX CYETHOM
nanaroii Poccuiickoit dejepaluu, KOHTPOILHO-CYETHBIMH Opra-
Hamu cyObekToB Poccuiickoii @enepaunu 1 MyHHLMNATBHBIX
o0pa3oBaHuit

10 et

36. JIokyMeHTbI (MCKOBbIE 3asiBIIEHHS, 3asBIICHHU, 5KaJI00bI, XO-
JlaTailCTBA W JIOKYMEHTBI K HUM, Cy/Ie0HbI€ aKThl, PELLEHHUs Tpe-
TEHCKHUX CyJI0B) 110 JIeJIaM, PaCCMaTPUBAEMBIM B CYAe0HOM M0-
psnke, Tperedickumu cyaamu. Konuwu (2)

5 ner (1)

(1) Tlocne npuHATHS peLieHus
1o aeny

(2) MopnMHHUKHK XpaHATCS B
CyieOHBIX fenax

37. Mupossie cornamenusi. Komuu (2)

S et (1)

(1) Mocne monHOroO MCMONHE-
HHS YCJIOBUII MUPOBOTO CO-
rJIaIeHUus

(2) TonnMHHUKN XpaHATCS B
cyneOHbIX nenax

38. JlokyMeHTbI (IIPOTOKOJIbI, aKThl, 00BSICHEHH S, X01aTaliCTBa,
MPEeYNpPeXIeHNs, ONpPeNeNICHNUs, TIOCTAHOBICH ) 00 aIMUHK-
CTPaTHUBHBIX NPABOHAPYIIEHHUSX

5 ner

39. JIoKyMEeHTBI YUEeTHOH MOMUTHKY (CTaHAAPThl OyXTraJTepCKOro

ydeTa 3KOHOMHMYECKOro cyObekrta, paboumii miaH c4eToB Oyx-

raJITePCKOro y4era, (pOpMbl MEPBHYHBIX YUYETHBIX JIOKYMEHTOB,
€rUcTpPOB OyXraJTepcKoro yyera)

S ner (1)

(1) INocne 3ameHbI HOBBIMH

40. Byxranrepckas ((uHaHCOBas) OTYETHOCTb (OyXraiTepckue
OaaHchbl, OTYEThl O (PUHAHCOBBIX pe3yJIbTaTax, OTYETHI O LEJjie-
BOM HCITIOJIb30BaAHUH CPEACTB, MPUJIOKEHHUS K HHM):

a) rojoBas;

0) mpomexyToyHas

ITocTosiHHO
Snet (1)

(1) ITpu OTCYTCTBMM rOAOBBIX
— ITocrosiHHO

41. OrueTsl (aHAIUTUYECKUE TAOIHLBI) O BHITNIOJHEHHH IJIaHOB
OX/I:
a) CBOJIHbIE FOJI0BbIE, FOJIOBBIE;

ITocTossHHO







0) KBapTaIbHbIE, 5 ner

B) MECSIUHbIE 1 ron

42. Otuetsl N0 cyOCHANAM, CyOBEHIIMAM, NOTYy4YEHHBIM U3 0101

JKETOB!

a) TOJOBbIE,; [TocTosiHHO

6) nonyroaoBble, KBapTajlbHble 5 et

43. Peructpel Oyxrantepckoro (OromxeTHoro) ydera (riiaBHas 5 ner (1) (1) Ipu ycnoBuu nposeeHus

KHUra, >KypHalbl-Op/iepa, MEMOpHalbHbIE OpAepa, IKypHAIbI TMPOBEPKHU

onepauuii no cueram, 000POTHbIE BEIOMOCTH, HAKOMHTEIbHbIE

BEJIOMOCTH, pa3paboTOuHble TaOIULbl, PEeCTPbl, KHUI'H (KapToy-

KH), BEIOMOCTH, UHBEHTApPHBIE CITHUCKH)

44. TlepBuuHble Y4YeTHbIE JOKYMEHTbl W CBSI3aHHBIE C HHMHU 5 ner (1) (1) Ipu ycnoBuu npoBeaeH s

OMnpaBJaTe/ibHble JTOKYMEHTBI (KacCOBbl€ TOKYMEHTHI M KHHTH, TIPOBEPKH; NPH BO3HUKHOBE-

0aHKOBCKME JOKYMEHTbI, KOPELIKH JEHEKHbBIX YEKOBBIX KHUKEK, HUH CIIOPOB, pa3HOIIacuii

opzepa, Taben, U3BelIeH!s 0aHKOB U MepeBOHbIe TpeGOBaHUS, COXPaHSIOTCS 10 MPHUHSATHS

aKkThl O MpHeMe, craye, CNMCAaHWM HMYINECTBA M MaTEpHaJIoB, PeLUeHUs 10 aety

KBUTAHLIMH, HAaKJIa/IHble U AaBAHCOBBIE OTYETHI, IEPENUCKA)

45. IlepenatouHble aKThl, pa3[enuTesbHbIE, JMKBHAALMOHHbIE [TocTosiHHO

0aJlaHChl; MOSICHUTEbHBIE 3aMIUCKH K HUM

46. JloroBopsl 0 MaTepuHaNbHON OTBETCTBEHHOCTH MaTepHalbHO 5 ner (1) (1) ocne yBonbHeHus (cMme-

OTBETCTBEHHOTO JIULIA Hbl) MOJI

47. IlepeyeHb UL, UMEIOLIMX MPABO MOANKCH NEPBUYHBIX YUeT- 5 et (1) (1) IMocne 3ameHbl HOBBIMU

HBIX JOKYMEHTOB

48. OGpa3Lpl MoANUcei MaTEPUAILHO OTBETCTBEHHBIX JIHII 5 ner (1) (1) IMocne cmensr MOJI

49. JloxyMeHThI (IU1aHBI, OTYETHI, MPOTOKOJBI, AKTHI, CTIpaBKH, 5 net

NOKIa/IHbIE 3aMUCKH, MEPENNCKa) O MPOBEACHHH MPOBEPOK (u-

HaHCOBO-X03AHCTBEHHOMN NEATEILHOCTH

50. JlokymeHTBl (CnpaBKM, aKThl, Mepenucka) O HeI0CTauax, 10 ner (1) (1) INocne Bo3memenus

NPUCBOEHUSAX, pacTpaTax yuiep0a; B ciydae Bo30yke-
HUSL YTOJIOBHBIX JI€JT XPAHSTCS
10 MIPUHSATHUS PEIIEHHUS 110
zeny

51. [lepenucka 0 HANOXKEHHBIX HA OPraHU3ALIMIO B3bICKAHHUAX, 5 ner

wTpagdax

52. Tepenucka nmo BompocaM GyXrajiTepckoro yuera, 610KeTHO- S ner

ro yuera

53. [lepenucka o BONpocaM OKa3aHHs IUIATHBIX YCIyT S5 yer

54. Ilepenucka 06 opraHM3allii U BHEAPEHHH aBTOMATH3MPO- 5 ner

BaHHBIX CUCTEM y4e€Ta U OTYETHOCTHU

55. XKypHanbl, 6a3bl JaHHBIX yYeTa:
a) LeHHbIX OyMmar;

Jlo nuKBUIALH

OpraHu3aluu

0) pacueToB ¢ OpraHM3aLUsIMHU; S ner
B) KaCCOBBIX IOKYMEHTOB (CUETOB, IIATEKHBIX MOPYYEHMUil); 5 ner;
I) 10BEpEHHOCTEI; 5 ner;
1) I0rOBOPOB, KOHTPAKTOB, COIMIALIEHHU C FOPUANYECKUMH H 5 ner;
(U3HMYECKUMH JINLAMU;
€) pacyeToB C MOJOTYETHBIMHU JIMLIAMM; 5 nert;
’K) UCTTOJIHUTEJIbHBIX JINCTOB 5 et
56. YTBepxkaeHHbIe (OHIbI 3apabOTHOI TIATHI:
A) 110 MecTy yTBEep)KIEHHS; [TocTosiHHO
b) B 1pyrux opraHu3anusx Jlo MuUHOBaHuUs

HaJI00HOCTH
57. Ilonoxenus 06 omare Tpyaa U NPEMUPOBAHHH PaGOTHUKOB: (1) Mocne 3ameHbl HOBEIMU
a) 110 MECTY YTBEpIKICHHUS, [TocrostHHO
0) B IpYTUX OpraHU3alusaX S ner (1)
58. JIokyMeHTHI (CBOJIHBIE PACYETHBIE (PaCYETHO-IJIATEKHbIE) 6 net (1) (1) ITpu oTCYTCTBUM THLEBBIX
IJ1aTEKHbIE BEAOMOCTH U IOKYMEHTBI K HUM, PaCUETHBIE JIUCThI cuetoB - 50/75 ner
Ha BblZa4y 3apaboTHOII MIaThl, MOcoOuUii, rOHOPapoB, MaTepu-
AJIbHOW MOMOIIM U APYTHX BBIIUIAT) O MOJy4eHHH 3apaboTHOM
TUIaThl U APYTUX BBIILIAT
59. JluueBble cueTa pabOTHUKOB, KAPTOUKH-CIIPABKH 110 3apa- 50/75







0O0THOI maTe

60. [epenucka o BblILIaTe 3apabOTHOM MIaThl

5 ner

61. JlTokyMeHTbI (KOITMU OTYETOB, 3asBIEHUs, CIUCKH PabOTHHU-
KOB, CIPaBKH, BBINUCKH U3 POTOKOJIOB, 3aKJIIOUEHHS, MEPETNHCc-
Ka) 0 BBITUIATE MOCOOUIH, OTUIATE TUCTKOB HETPYA0CTIOCOOHOCTH,
MaTepUabHOM IOMOLIM

5 ner

62. VUcrnioHUTEbHBIE JIUCTBI (MCIIOTHUTEIbHBIE JOKYMEHTHI) 110
yIep)KaHusM U3 3apabOTHOM MIaThl

5 net (1)

(1) ITocne ucronueHus

63. JTokyMeHTbI (3asiBJI€HUs], PELIeHHs, CIIPAaBKH, NEpEnuckKa) 0o
oruiate JOMOJHUTENbHBIX OTITYCKOB, MPEIOCTABIIAEMbIX paboT-
HUKaM, COBMEILAIOIIMM paboTy ¢ Mojy4eHueM 00pa3oBaHusA

5 ner

64. JIoroBopbl rpa)1aHCKO-IIPaBOBOr0 XapaKkTepa O BbINOJHEHHH
pabor, okazaHuM yciyr GU3HIECKUMH JIMLAMH, aKThbl CIa4H-
NPUEMKH BBITIOJIHCHHBIX PaboT, OKa3aHHbIX yCIIyr

50/75 net

65. JKypHaubl, 6a3bl JaHHBIX Y4€Ta JIeNOHHUPOBAHHOMN 3apaboT-
HOW I1aThl

5 ner

66. JIokyMeHThI (cripaBKH, TabJINLIbl, CBEIEHUS, IEPENHICKA) O
HAYUCJICHHBIX U MEPEYUCIICHHBIX CyMMaX HAJOrOB B OIOKEThI
BCEX YPOBHEH, 3a10JDKEHHOCTH 110 HUM

5 net (1)

(1) IMocne cHATHSA 3a10JKEH-
HOCTH

67. JlokyMeHTbI (pac4eThl, CBEIEHHS, 3asBJIEHHUS, PELIECHNUS,
CIIUCKH, BEIOMOCTH, Nepenucka) 06 0cBOOOKAEHUH OT YIIaThl
HAJIOrOB, TPEI0CTABIECHUH JIbTOT, OTCPOUEK YIUIAThl MJIM OTKA3€ B
Hell o Hayloram, cobopam

5 ner

68. CripaBka 00 MCTIOJTHEHUH 00S13aHHOCTH 110 yIUIaTe HAJIOIOB,
cOOpOB, CTPaXOBbIX B3HOCOB, MIEHH U HAJIOTOBBIX CAHKLIHH,
CIpaBKa O COCTOSIHUM PAcyeTOoB C OOKETOM

5 ner

69. JlokyMeHTbI (TabJULbl, aKThl, PACUEThI) N0 JONOJHUTEIBHO-
My HaJI0r000JI0)KEHHUIO 3 ONpe/IeIeHHbI MepUol BpeMEHH U3-3a
repecMoTpa HalIoroBOro 3akoHoaTeabCTBa Poccuiickoii Pene-
pauuu

5 ner

70. PeecTpsl 115 pacueTa 3eMeJIbHOTO Hajlora

5 ner

71. PacueTsl 0 CTpaXOBBbIM B3HOCAM:
a) TOJIOBBIE,;
0) KBapTaIbHbIE

50/75 net
50/75 net

72. KapTOYK{ MHAMBHIYaJIbHOTO YYeTa CyMM Ha4UCJIEHHBIX BbI-
IJ1aT ¥ MHBIX BO3HATPAXKIECHUN U CYMM HAa4YUCJIEHHBIX CTPAXOBbIX
B3HOCOB

6 net (1)

(1) TIpu oTCYTCTBUM IHLIEBBIX
CUETOB WJIM BEIOMOCTEH
HauuceHus 3apaboTHOM Iuia-
Tbl - 50/75 net

73. HanoroBble J€K/I1apaliuu

Sner

74. JlokyMeHTbI (pacdeThl CyMM HaJora, COOOIIEHUS O HEBO3-
MOKHOCTH Y/IEp)KaTh HAJIOT, PETHCTPbI HAJIOIOBOrO YUY€eTa) Mo
HJADJI

5 ner (1)

(1) IMpu oTcyTCTBUM JHLIEBBIX
CYETOB WU BEIOMOCTE
Ha4YMCcIeHUs 3apaboTHOM na-
Thl - 50/75 ner

75. CripaBka 0 10X0JaX M CyMMax Hajnora Gu3H4ecKoro juua

5 net (1)

(1) TIpu oTCYTCTBMH JHLIEBBIX
CUETOB WJIU BEJIOMOCTEN
HavucyieHus 3apaboTHOM ma-
Tbl - 50/75 ner

76. PeecTpsl cBeIEHUI O 10X0JaX (PU3NIECKUX JIMLI, IPECTAB-
JISeMbIX HAJIOTOBBIMHU areHTaMu

5 net

77. JlokyMeHTbI (Tlepernucka, yBe1oMIeHus, TpeOOBaH s, aKThl,
pelleHus, MOCTAHOBIICHHS, BO3PAKEHHUS, KaNo0bl, 3aABIEHNAS) O
pa3HOIJIaCHAX 110 BOMPOCAM HAOro00I0KeHUs], B3MMaHHUs HAJIO-
roB 1 cOOpOB B OFOKETHI BCEX YPOBHEM

5 ner

78. JTokyMeHTbI (CIIPaBKH, 3asBJICHHA, IEPENHCKA) O PECTPYKTY-
pH3aLMHK 3a10JDKEHHOCTH 110 CTPAaXOBbIM B3HOCAM H HAJIOrOBOM

3aJ10JI2KCHHOCTH

6 neT

79. JIokyMeHTbI (CIIMCKU OOBEKTOB HAJIOTOOOJIOKEHHS, IEPEIHN
JIbrOT, 0OBACHEHHS, CBEIEHHUS, PACUEThl) [0 PACYETy HAJIOTOBOM
6a3bl 32 HAJIOTOBBIN MEPHOJL

5 ner

80. Cuera-akTypsl

5 net

81. XKypHan yueTa NpUHATBIX CIIPABOK O JIOXO/IaxX, pacxozax, 0o
MMYLIECTBE M 005A3aTeNILCTBAX MY UIECTBEHHOIO XapakTepa u

5 ner







YTOUHEHHH K HUM

82. XKypHaubl, KapTOukH, 6a3bl JaHHBIX yyeTa:

a) CyMM JI0XO/JIOB M HaJlora Ha 10X0/Ibl pa0OTHHUKOB; 5 net

0) peanuzauuy ToBapoB, padoT, yciyr, obnaraeMbIx U Heobnara- 5 ner

eMbix HJIC

83. JlokyMeHTbI (TPOTOKOJIBI 3aceJaHUif HHBEHTapH3aLlMOHHBIX S ner (1) (1) Ipu ycnoBuu npoBeieHust
KOMMCCHUi1, MHBEHTAapU3aLlMOHHbIE OTUCH, CIIUCKH, aKThI, BEJI0- MIPOBEPKH

MOCTH) 00 MHBEHTapU3aLM1 aKTHBOB, 0053aTeJIbCTB

84. ViHBeHTapU3allMOHHbIE ONMCH JIMKBUAALMOHHBIX KOMHCCHIT [TocTosiHHO

85. JlokyMeHTbI (IPOTOKOJIBI, aKThl, CIIPaBKH, PacyeThl, BEIOMO- Sner (1) (2) (1) ocne BBIOBITHS OCHOB-

CTH, 3aKJTIO‘{eHPIX) O MNEPEOLEHKE, ONPENCIICHUH aMOPTU3aLlUH,
CIIMCAHUH OCHOBHBIX CPEACTB U HEMATCPHAJIbHBIX aKTHBOB

HBIX CPEJICTB U HEMaTepHallb-
HbIX aKTHBOB

(2) AxTsl cniucaHus dene-
PaJIbHOTO HEABHKUMOTO
uMy1ecTsa - [TIocTosiHHO

86. OTueThl HE3aBUCHUMBIX OLIEHIIUKOB 00 OLIEHOYHONH CTOMMO-

J1o TUKBUAAIIUH

CTH UMYILIIECTBA OpraHU3alUH OpraHu3aLuu
87. AKTbI IpUemMa-neperayy HeABUKUMOTO UMYIIECTBA OT Sner (1)
NpeKHEro K HOBOMY rnpaBoodianareso (¢ GaaHca Ha GanaHc)

88. Ilepenucka o npueme Ha OanaHc, ciadye, CIMCAHUU MaTepH- 5 ner
IbHBIX LIEHHOCTEH (IBMKMMOI0 MMYILECTBA)

89. Ilepenucka o nproOpeTeHUH KAHUEISIPCKUX MPHUHAIIEKHO- 1 ron
CTeii, Xe1e3HOIOPOKHBIX U aBUaOUJIeTOB, OILIaTe YCIYT CPEICTB

CBSI3M U IpYyTUX aAMMHUCTPATUBHO-XO3AHCTBEHHBIX PAacXojax; o

TPeL0CTaBIEHUN MECT B TOCTUHHULIAX

90. JlokyMeHTbI (3as1BKH, CIIPaBKH, JIMMUTbI, PACUEThI) O pacxo- 5 ner

nax Ha npuobpereHue 060pynOBaHusA, NPOM3BOACTBEHHOTO U
)usoro ¢poHa

91 XypHausl, KapTOuKH, 6a3bl JaHHBIX yUyeTa:
a) OCHOBHBIX CPEICTB (31aHUH, COOPYKEHUIT), 0053aTeNbCTB;

0) MaTepuabHBIX LIEHHOCTEH M MHOTO MY LIECTBa

Jlo TuKBUIAMN
OpraHu3aliu
5 ner







